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1. OBIIHUE ITOJTOXEHUA

1.1. OTnen AOBY30BCKOM MOATOTOBKK M TpodopueHTaunu (gaisee - Otmen)
SBIIIETCSL  CTPYKTYPHBIM —TOfpasfeicHrueM (eaepalibHOTO TOCYIapCTBEHHOTO
OIOIKETHOTO 00pa30BaTEIbHOTO YUYPEXKIEHUs BhICIIero oOpa3zoBaHus «CaHKT-
[TerepOyprckuii TOCYTapCTBEHHBI YHUBEPCHUTET BETEPHUHAPHOW METUITUHBD)
(manee- YHUBEPCUTET).

1.2 Otnen noguuHsIETCA PEKTOPY YHUBEPCUTETA.

1.3 KoHTponb 3a OpraHW3alMOHHOW M Y4YEOHOW AesTenbHOCThIO OTnena
OCYILIECTBIISIET PEKTOP.

1.4 JlestenbHOCTh OTAENA PETYTUPYETCA:

e Konctutynueit Poccuiickoii deneparuu,

o ®denepanbHbIM 3aKkoHOM OT 29.12.2012 1. No 273-D3 «O6 o6pa3zoBaHUM B
Poccuiickont denepaunn»,

e HopmatuBHO-paBOBBIMU aKTaMu Poccuiickon denepannu,
Kacaromumucs aestenbHoctu Otaena;

e VYCTaBOM U JIOKaJIbHBIMU HOPMATUBHBIMU aKTAMH YHUBEPCUTETA,

e HactosamuM [lonoxeHnuem.

1.5. Ins obecneuenust cBoei AestenbHOCTH OTaEN HCMONIB3YyeT y4eOHO-
7a0opaTopHyl0,  Hay4dyHyl, HWHGOPMAIMOHHYIO,  TPOU3BOJICTBCHHYIO U
MaTepUaIbHO-TEXHUYECKYIO0 0a3y YHUBEPCUTETA.

2. EJIM 1 3ATAYH OTAEJIA

OcHOBHBIMU 1eJISIMU U 3a7a4aMu OTena sSBisiOTCs:

2.1. IlpuBrieyeHne MIKOJILHUKOB U JPYTUX MOTEHIUAIBHBIX A0UTYPUEHTOB K
npo(OPUEHTALMOHHBIM MEPOIPUSATUSAM By3a C IeJbl0 0TOOpa U (HOpMHUpPOBaAHUSA
KOHTHHI€HTa 00y4aroIImnxcsl.

2.2. Pa3zpabotka W BHeApeHHE THOKUX U  MOOWIBHBIX  (opM
po(OpUEHTALMOHHON PadOThI C 00yHarOIIMMUCS 00pa30BaTENbHBIX OPraHU3alUM.

2.3. Pa3paboTka miaHa MEpONPUATUN MO BBIABICHUIO OJAPEHHBIX JIETeH U
MOJIOJIEKH.

2.4. OOGecrieueHre MPOMYKTUBHOCTH KOHTHHTEHTA OOYYAIONIUXCS 3a CYET
peanuzanuu [Inana npodopuentanmonHoi padorsl OTnena.

2.5. Coznanmne Hay4HO-OOOCHOBAHHOUM CHUCTEMBbI (DOPM, METONOB U CPENCTB
peanu3aiyy HelpepbIBHOTO Mpolecca npodhopueHTalUH.

2.6. KoopauHanus nqeicTBUid 0a30BbIX 3BEHBEB CUCTEMBI MPOGECCUOHATILHOM
opueHTaluu: 001Ieo0pa3oBaTeabHbIX IKOJ, y4eOHbIX 3aBefneHuit CIIO u HIIO,
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TOCYIapCTBEHHBIX OPraHOB YyIpaBleHUsi oOpa3oBaHueM, LIeHTpoB 3aHsTOCTH
HACEJICHHUs, CTPATETUYECKUX TTAPTHEPOB, CPEACTB MacCOBOM MH(MOPMAITUH, CEMbH.

2.6. IlpoBeneHne MOHUTOPHHTA KadeCTBA IMOJATOTOBKH OOYYalOIIMXCS Ha
MOJITOTOBUTENBHBIX KypcaX, YCTAHOBJICHHE W TOAACPKAaHWE TECHBIX CBS3EH CO
MIKOJIAMU  H  YYPSXKICHUSIMHU CpeaHero mpodeccroHanbHOro 00pa3oBaHus,
OopraHaMy MECTHOTO CaMOYTIPABIICHHS TIO 00pa30BaHUIO, TOPOJICKIUMH U PAHOHHBIMU
IIEHTPaMH 3aHATOCTH HACETICHUSI.

2.7. IlpuBneyenue npodeccopcKo-MpenoaaBaTeIbCKoro COCTaBa, CTy/ICHTOB,
CTPYKTYPHBIX MOAPA3ACICHNH MHCTUTYTA K PEaTN3allid CUCTEMbI MEPOTIPHUSITHI 110
npoecCHOHANBHOW  OPHEHTAIIMM  MOJIOJEKH ¥ YIOBICTBOPEHHUIO  HX
00pa3oBaTeIbHBIX MOTPEOHOCTEN.

3. DYHKIIUA OTAEJIA

OcHOBHBIE (PYHKIIMH OT/AEIIA

3.1. Opranu3zanus v npoBefeHue NpoHOPUEHTAITMOHHBIX MEPOITPUSTUH.

3.2. Pabora co cpenctBamMu MaccoBoi MHpOpMauu (paauo, TEICBUACHUE,
neyaTHble M3AaHud) 10 HWHGOPMAIMOHHOMY OOECIEYeHHI0 TpHeMa U
NOMYJISIPU3ALMHU CIENUATbHOCTEN (HAMPaBIECHUI) U1 YHUBEPCUTETA B LIEJIOM.

3.3. Opranu3anus 3aHATHIA Ha MOATOTOBUTENBHBIX KypcaxX JUIsl BBIITYCKHUKOB
00111e00pa30BaTENbHBIX YUPEKACHUN, YUPEXKIECHUN CPeTHETO MPOPECCUOHATEHOTO
Y BBICIIIETO 00pa30BaHMUS.

3.4. Beneane uH()OpPMAITMOHHONW JAESITENBHOCTH (O3HAKOMIIEHHE C
dakynpreTaMu, CO CHEHHAIBHOCTSAMHU, crerudukon QakyapTeToB, hopmMaMu u
CpOKamH IpueMa, MpeAMEeTaMu, C/IaBaéMbIMU Ha JAHHOM (pakynbTeTe, JIbrOTaMH,
PEIyCMOTPEHHBIMU J11 a0UTYPUEHTOB);

3.5. [IpuBnedyeHue y4eHbIX, IPENOJABATENCH, COTPYIHUKOB YHUBEPCUTETA K
paboTe ¢ yyanMucs o011eo0pa3oBaTeIbHbIX YUeOHbBIX 3aBE/ICHUI;

3.6. U3nanue yuyeOHO-METOAMYECKUX TMOCOOMM Jid CTapIIEKIACCHUKOB U
aOUTypueHTOB, TMpernoAaBareseil, pa3paboTka CHPaBOYHO-UH(DOPMALMOHHOTO
Marepuansa M JpYruxX pEeKIaMHBIX MarepHalioB g oOecredeHus padoThl IO
JIOBY30BCKOMY 00pa30BaHUIO;

3.7. 3akmrodeHue JOTOBOPOB O MPENOCTABICHNUN TUIATHBIX 00Pa30BaTeIbHbIX
ycIIyT (CO CITyIIaTeIsIMU Ha JOBY30BCKYIO MOATOTOBKY);

3.8. Opranuzaiusi 1 NpPOBEJAEHUE COBEIIAHUI (BCTpPEY) C PYKOBOAUTEISIMU
o0pa30BaTeIbHBIX OpraHU3aU.
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4. YITPABJIEHUE OTAEJIOM

4.1.Yupasinenue OTAENOM OCYIIECTBISETCS B COOTBETCTBUU C YCTaBOM
YHuepcutera u HactosuM llonoxennem.

4.2 PyxoBoacTBo OTIEI0M OCYIIECTBIISIET HAYAIbHUK OTJIENA.

4.3. Hawanpnuk Otaena Ha3HAyaeTCs M OCBOOOXKIAETCS OT JOMKHOCTU
IPUKA30M PEKTOpa YHUBEPCUTETA.

4.5. HauanpHUK OT/AENIa OPraHU3yeT BBINOJIHEHUE 3a]ad, CTOSAIIUX Iepes
OTIIEJIOM, B COOTBETCTBMM C HactosiuiuM [lonoxkeHneM U JOKHOCTHOM
UHCTPYKLMEN.

4.6. JomxHOCTh HAYAJIbHUKA OT/IeNIa OTHOCUTCS K KATETOPUU PYKOBOJIUTEIEH.

5. IPABA 1 OTBETCTBEHHOCTb
PABOTHHMUKOB OTJAEJIA

5.1. IlpaBa U OTBETCTBEHHOCTh Ha4aJbHHWKA M UHBIX paOoTHHKOB OTtaena
OTIPEETSAIOTCS TPYAOBBIMU IOTOBOPAMH, JODKHOCTHBIMUA MHCTPYKIUSIMU, YCTaBOM
VYuuBepcurera, [IpaBuiamMu BHYTPEHHETO TPYIOBOTO PaCHOPAIKA, HACTOSIINM
[Tonoxenuem.

5.2.Haganpuuk OTnena HeceT OTBETCTBEHHOCTh 3a  d(PQeKTUBHOE
BbINIOJIHEHHE OTAENIOM €ro 3a7ay.

6. BBAUMOJIEVICTBUS OTAEJA

6.1. JIns opranuzanuu paOoThl IO OCHOBHBIM HANpaBiICHUSAM ACSTEIbHOCTH
Otnen  B3aMMOJEHCTBYET €O  BCEMU  CTPYKTIPHBIMU  MOJpa3JeiICHUSIMU
YHuBepcurera.

6.2. OTaen nepenaer:

1) wmudopmaImio 0 MOATOTOBUTEIBHBIX Kypcax;

2) rpaduk MPOBEACHUS THS OTKPBHITHIX IBEPEH;

3) cnucku npopOopUEHTAIIMOHHBIX TOYCK;

4) rpaduk Bbie3na B MPOPOPHUECHTAIIMOHHBIE TOUKH (PaliOHBI);

5) waboOpManHIo 0 paboTe MPUEMHON KOMUCCHH;

6) npuKa3 0 COCTaBe NPHUEMHON KOMUCCHUMU;

7) pacnucaHue NPOBEACHUS BCTYNUTEIbHBIX UCTIBITAHUM;

8) TpemIoKEeHHS IO OTKPBITUIO HOBBIX MPO(OPUEHTAITMOHHBIX TOYCK.
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7. IEJOMPOU3BOJICTBO

7.1.  Otmen OCYyWIECTBIAET JCJIONPOU3BOACTBO B COOTBETCTBUU  C
NHCcTpykKuimen O  JIeJONpOU3BOACTBE  YHUBEPCUTETA, HOMEHKIIATYpOM el
YHHBEpCUTETa, HHBIMU OpPraHU3ALMOHHO-PACTIOPAIUTENBHBIMU  JOKYMEHTAMHU
YHuBepcurera.

7.2. OTBETCTBEHHBIM 3a BEIECHHUE JEJONpou3BoAcTBa B OTaene sBIsAETCS
HadaJbHUK. OOS3aHHOCTU OTBETCTBEHHOIO 3a JEJIONPOU3BOICTBO OIPEAEIISIOTCS
COOTBETCTBYIOILIUM PA3AEIIOM €r0 JOJKHOCTHOW MHCTPYKLMUU.

8. SAKVIIOYUTEJIBHBIE ITOJIOKEHUA

8.1. Hactosiee IlonoxeHne npuHATO HA YYEHOM COBETE YHUBEPCUTETA U
YTBEPKIAEHO PEKTOpOM YHHBepcuteTa. [lonoxkeHne BCTymaeT B CHILy C JIaThl €ro
YTBEPKIACHUS.

8.2. B nHacrosee [lonokeHre MOTyT BHOCUTBCSI U3MEHEHHUS, TONIOJIHEHUS B
CBS3M C M3MEHEHHEM OpPraHHW3alMOHHOW CTPYKTYpbl YHHUBEPCHUTETAa U B CIydasx
W3MEHEHNs  JIEWCTBYIOLIEro  3akoHozaarenbcTBa  Poccumiickon — denepannu.
N3menenus u nonojgHeHus B HacTosuee [lonoxeHne BHOCITCS B TOM ke MOPSJIKE,
YTO U €r0 IPHUHSITHE.

8.3. PemieHue Mo CO3[aHUIO, PEOPraHU3AMU W JIMKBUJALMK OTIEa
NPUHUMAETCS YUYEHBIM COBETOM YHUBEPCUTETA U O(hOPMIISIETCS] COOTBETCTBYIOIIUM
IIPUKA30M PEKTOpa.
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