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1. OBIIHUE ITOJTOXEHUA

1.1. Hacrosimiee mosoxkeHue peryiaupyer Nopsaok (OpMUPOBaHHUS, COCTaB,
NOJTHOMOYUSL M JIeATEJIbHOCTh  NPUEMHONM  KOMHCCHHM  (pemepanbHOro
rOCyAapCTBEHHOTO 00pa30BaTeIbHOTO YUPEKACHHS BhICIIEro oOpa3zoBanus « CaHKT-
[TeTepOyprckuii rocy1apCTBEHHBIN YHUBEPCUTET BETEPUHAPHON MEIULIUHBD (Jasiee
1o TekcTy — YauBepcuret win CII6I'YBM).

1.2. OcHoBHOW 3amayell NPUEMHOW KOMHUCCHUH SIBISETCA OOecIedeHne
coOmofieHus MpaB rpakaaH Ha oOpa3oBaHue, ycTraHoBIeHHbIX Konctutynuuenn PO,
3aKOHOJIAaTENbCTBOM P®, IMacCHOCTH M OTKPBITOCTH NPOBEAEHUS BCEX MPOLELYP
npuema.

1.3. IlpuemHas Komuccus B cCBOoel paboTe pyKOBOACTBYETCS:

o @enepanpHoro 3akoHa ot 29 gekabps 2012 1. Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit deaeparuny;

e nmpukazoM MunoOpHayku Poccuum ot 06.04.2021 r. Ne 245 «O6
yrBepxaeHun llopsaka opraHu3anud W OCYLIECTBICHHUA 00pa30BaTEeIbHON
JESTENIbHOCTH MO 00pa3oBaTelbHBIM MpOTrpaMMaM BBICHIETO 00pa3oBaHus -
nporpaMMaM  OakajaBpuara, [porpaMMaM  CIELUaJIUTeTa, MporpaMMam
MarucTparyps»;

e mpukazoM MuHucTepcTBa 00pa3zoBaHus U Hayku Poccuiickoit deaeparun
oT 21.08.2020 r. Ne 1076 «O0 ytBepxkacHuu Ilopsiaka nmpuemMa Ha oOydeHHUE IO
oOpa3oBaTelIbHBIM  IpOrpaMMaM  BBICHIETO  00pa3oBaHUs - IpOrpaMMam
OakanaBpuaTa, MporpaMMamM CIEeIUaNINTETa, IPOrpaMMaM MarucTpaTypbh»;

e npuka3zoM MuHHCTEpCcTBa 00pa3oBaHus U Hayku Poccuiickoit @eaepannn
ot 01.03.2023 1. Ne 231 «O0 yTBepkIeHUN OCOOCHHOCTEH preMa Ha 00y4ueHue B
OpraHM3aly,  OCYUIECTBIAIOIIKE  OOpa3oBaTENbHYIO  JI€ATEIBHOCTh, IO
nporpaMMaM  OakajaBpuara, IIporpaMMaM  CIELUAJIUTETa,  IporpaMMam
MarucTparypsl 4 IIporpamMmaM IOArOTOBKM HAy4YHO-IEAArOIMYECKUX KaJIpoB B
acMpaHType (aqbIOHKTYpeE), IpPEeIyCMOTPEHHbIX 4YacTsMH 7 M 8§ crTaTbu 5
®denepanpHoro 3akoHa or 17 deBpans 2023 r. N 19-O3 "O6 ocobGeHHOCTAX
IIPABOBOI'0 PErYJIMPOBaHUS OTHOLIEHUN B chepax 0Opa3oBaHUs U HAYKHU B CBSI3U C
npunatueM B Poccuiickyro ®enepanuto Jlonenkoit Haponnoit PecmyOiukw,
Jlyranckoit Haponnoit Peciy6nuku, 3anoposxckoit 061acT, XepCOHCKON 00IacTH
U oOpa3zoBaHueM B cocTaBe Poccuiickoit @enepaiiuil HOBbIX CyObEeKTOB - JloHenkon
Haponnoii Pecny6nuku, Jlyranckoit Haponnoit PecnyOmuku, 3amopoxckoit
obmactu, XepcoHCKOW o007acTM W O BHECEHHMH HW3MEHEHUH B OT/CIIbHBIC
3aKoHOAATeNbHbIE aKkThl Poccniickon denepanumy;

¢ UVHBIMM HOPMAaTHMBHO-NIPAaBOBbIMU akTamu Poccuiickon @Penepanun,
peraaMeHTUPYIOIMMHE OCOOEHHOCTH IIpUeMa Ha oOydeHue o o0pa30BaTeNIbHbIM
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nporpaMMaM BBICILET0 0Opa3oBaHUs - IporpaMMaM OakaiaBpuaTa, IIporpaMMam
cHelnuainuTeTa, IporpaMMaM MarucTpaTypbl Ha COOTBETCTBYIOIINN yueOHbIN TO;

e [IpaBuwiamu npuema B CIIOI'YBM Ha cooTBeTcTBYMOIIUHN roj (ganee —
[TpaBuna npuema);

e VYcrapom ODI'BOY BO CIIOBIYBM u  uHbIMM  JOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA.

1.4. CoctaB mpueMHON KOMHCCUM YHUBEPCHUTETA YTBEPHKIAETCS MPUKA30M
pEeKTOpa, KOTOPBIH SBIISETCA MIpeceaaTeaeM NIPUEMHON KOMUCCUU.

IIpencenarens NpUEMHON KOMUCCUM PYKOBOIUT JESATEIBHOCTBIO MPUEMHOM
KOMHCCHUU U HECET OTBETCTBEHHOCTD 32 BBIIIOJHEHHE YCTAHOBIEHHBIX KOHTPOJIBHBIX
mudp npruemMa, coONoIeHIE 3aKOHOIaTENIbHBIX AKTOB U HOPMAaTUBHBIX JOKYMEHTOB
110 (POpMHUPOBAHUIO KOHTUHTEHTA CTYACHTOB, ONPEIENIAET O0SI3aHHOCTH €€ YWICHOB U
YTBEpPXKAAET IIaH pabOThl IPUEMHON KOMUCCHH, TpauK MpremMa rpax/iaH YieHaMH
IIPUEMHOU KOMHUCCHH.

1.5. PaGotry mpuemMHOW KOMHCCHUH, IEIOMPOM3BOACTBO, a TAKXKE JIMYHBINA
npueM aOUTYpUEHTOB W UX POAMTENCH OpraHM3yeT OTBETCTBEHHBIN CEKpeTaphb,
KOTOPBIM Ha3HAYAETCSI PEKTOPOM YHHUBEPCUTETA.

1.6. Cpok nOoJTHOMOYMI MPUEMHON KOMHCCHH COCTABIIIET OJIUH IO/,

1.7. Ina opranu3anuu mpruemMa BCTYIUTENbHBIX UCIIBITAHUN Ha IEPBBIN KypC,
IPOBOJUMBIX YHUBEPCUTETOM, CBOEBPEMEHHOM IOJATOTOBKM HEOOXOIMMBIX
MarepuanoB, OOBEKTUBHOCTHM  OLIEHKM CIOCOOHOCTEH U CKJIOHHOCTEW,
NOCTYyHAKOIIMX, MPUKA30M PEKTOpa CO3MAI0TCA MNPEIMETHBIE SK3aMEHAllMOHHBIE
KoMHuccuH, GopMUpyeMbIE U3 YKClIa HanOOJee OMBITHBIX U KBAJIU(ULHUPOBAHHBIX
npenonasateneid. [Ipukasom pexropa HasHauyaroTcsi MX npexacenarenu. [lopsok
NPOBEJIECHNA  BCTYNHTEJIbHBIX HMCHBITAHWM, TMPOBOAUMBIX  YHUBEPCUTETOM,
pernamentupyercs llonoxkennem 00 5K3aMEHAIIMOHHBIX U ANEJUISIIUOHHBIX
xomuccusix npu npueme B ®I'bOY BO «Cankr-IlerepOyprekuii rocynapcTBEHHBIN
YHUBEPCUTET BETEPUHAPHON MEIULIMHBD», YTBEPKIAEMbIM PEKTOPOM.

1.8. B cnyuyae HeoOXOOMMOCTH MOTYT HA3HA4YaThCsi 3aMECTHUTENU
npeacenaTesne NpeaAMETHbIX 3K3aMEHALIMOHHBIX KOMUCCHUH.

1.9. Ilpu HEoOXOAMMOCTH B COCTaB MPEAMETHBIX 3K3aMEHAIIMOHHBIX
KOMHUCCUI MOTYT OBITh BKJIIOYEHBl MPENOAABaTEeIN JPYTUX O00pa30BaTeNIbHBIX
YUYPEKICHUM.

1.10. ITpencenareny npeaMeETHBIX 3K3aMEHALMOHHBIX KOMUCCHIL:

- TOTOBAT Marepuasibl JUIsl BCTYNUTEIbHBIX MCIBITAHUM, IPOBOIUMBIX
VYHuBepcureToM, AJis onpeaeneHHbIX [IpaBunamu npuema KaTeropuil rpakiaH;

- IPEJCTABIIAIOT BbIIIEHA3BAHHbBIE MAaTEpUaJIbl HA YTBEPKICHUE 3aMECTUTEIIO
MpeaceIaTelsi H(PUEMHON KOMUCCHU YHHUBEPCUTETA,
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- OCYIIECTBIISIIOT PyKOBOJICTBO U CUCTEMATUYECKUIA KOHTPOJIb PA0OTHI WIEHOB
IPEIMETHBIX 3K3aMEHAILIMOHHBIX KOMUCCHIA;

- YYaCTBYIOT B PACCMOTPEHUHU alleIUIALUH;

1.11. Ha mnepuox mnpoBeneHUsT BCTYNUTEIbHBIX HCIBITAHUNA CO3JAI0TCS
aneJUIILMOHHBIE KOMUCCUH, COCTaB KOTOPBIX YTBEPKIAAETCS MPUKA30M PEKTOpa, a
MOJIHOMOYHS ONPEAENSIFOTCS COOTBETCTBYIOIUM MTOJIOKEHHUEM.

1.12. Jns  obGecmeueHuss pabOThl MPUEMHOM W MPEAMETHBIX
HK3aMEHALMOHHBIX KOMHMCCHI J0 Hadyaja IMpHeMa JOKYMEHTOB IPUKAa30M PEKTOPA
YTBEPKJIAETCS COCTAB TEXHUYECKONM KOMUCCUU M3 YHCJIa HAyYHO-NEJaroru4eckoro
COCTaBa, AacCMUPAHTOB, WHXEHEPHO-TEXHUUYECKMX pPAOOTHUKOB U  y4eOHO-
BCIIOMOTI'aTeIbHOIO MEPCOHANIA YHUBEPCUTETA.

1.13. TlonmHOMOYMS IPUEMHON KOMHUCCHHM, MPEAMETHBIX 3K3aMEHAIlMOHHBIX,
aneJUBSIIMOHHBIX KOMMCCHUA M CTPYKTYpPHBIX MOJpa3fefieHuil YHUBEpCUTETa B
BOIPOCAX OpraHU3aly IpUeMa CTyACHTOB OIIPEAEIISIIOTCS YCTaBOM YHUBEPCUTETA,
HOJIOKEHUSIMHU UJTU PEKTOPOM.

2. OPTAHM3AIIMS PABOTHI IPUEMHOM
KOMUCCHUHA U JEJOITPOU3BOACTBA

2.1. Opranmzauuss pabOThl MPUEMHOW KOMHUCCHUM U J€JIONPOU3BOACTBA
HampapjieHa Ha oOecreueHue COOMIOACHHUS TMpaB JIMYHOCTH U  BBINOJIHEHHE
rOCyAapCTBEHHBIX TPEOOBAaHUI K IPUEMY B BBICILIUE U CPEAHUE MPOPECCHOHATIEHBIC
y4eOHbIC 3aBEICHMUSI.

2.2. Pabora mpueMHON KomHccHU O(OPMIISETCS NPOTOKOJIAMH, KOTOpBIE
NOJIUCBIBAIOTCA IIPEICEAATEEM WM €ro 3aMECTUTENEM M OTBETCTBEHHBIM
CeKpeTapeM MPUEMHON KOMUCCHUM.

2.3. PemieHusi MpUeMHON KOMUCCUU TIPUHUMAIOTCS TPOCTHIM OOJIBIIMHCTBOM
roJIocoB (IIpU HAIMYUM HE MEHee 2/3 yTBEPkKACHHOI'O COCTaBa), B TOM YUCIE, IPU
BO3HMKHOBEHUU  BOIPOCOB, HE  NPEIYCMOTPEHHBIX  COOTBETCTBYIOILUMHU
JOKyMEHTaMHU.

2.4. OTBETCTBEHHBIH CEKpeTapb MPUEMHONW KOMHUCCHUU 3a0IaroBpeMEHHO
TOTOBUT pa3luyHble HH()OPMALMOHHBIE MaTepHuabl, OJaHKH HEOOXOTUMOM
JOKYMEHTAIlMM, MPOBOAUT TMOAOOp UJIEHOB MPEAMETHBIX HK3aMEHALMOHHBIX
KOMHUCCHUHM, TEXHMYECKOTO TepcoHana, o0OpyayeT MOMEUIEHUs [Js padoThl
OTBETCTBEHHOTO CEKpEeTaps M TEXHHUYECKOTO NepcoHana, 0hopMIISIET CIPaBOUYHBIC
Marepuanbl IO CHEUUATbHOCTAM M HANpaBlICHUSM, O0Opaslbl 3aloJHEeHUs
JOKYMEHTOB a0OUTYpUEHTaMHU, 00ECIIEUNBAET YCIOBUS XPAHEHUS JOKYMEHTOB.

2.5. C uenbpr0 O3HAKOMIICHUS MOCTYMAIOIIEro M (WIKM) €ro poauTeneu
(3aKOHHBIX TPEACTABUTENIEH) C YCTaBOM YHMBEpPCUTETA, JMIEH3UEH Ha IpaBo
BE/ICHMsI 00pa30BaTEIbHOMN AESITENBHOCTH, CO CBUIETENBCTBOM O IFOCYAAPCTBEHHON
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aKKpeIuTallud 10 KaXIOMY W3 HalpaBlI€HUN MOATOTOBKHU (CIELMAIBHOCTH),
JAIOIMM TpaBO HA BbIJAUy JOKYMEHTa YCTAaHOBIIEHHOTO oOpaslia O BBICIIEM
oOpa3zoBaHuu, 00pa3oBaTeIbHBIMK MPOTPAMMaMH  BBICIIETO  OOpa30BaHUA,
peann3yeMbIMi YHUBEPCUTETOM, U APYTUMH JOKYMEHTAMH, PErIaMEHTUPYIOIUMHU
OpraHM3aIio 00pa30BaTENbHOIO TNpolecca U paboTy NPUEMHOW KOMHCCHUU
yKa3aHHbIC JIOKYMEHTHI pa3MEMaroTcss Ha WHGOPMAIMOHHOM CTEHIE W Ha
oUIMAIEHOM CaiTe.

2.6. B cpoku, ycranosieHHwie [IpaBunamu npuema, mpueMHass KOMHCCHS
O0OBSBIISICT CIEMYIONIEE:

® TIpaBWJIA MMPUEMA, YTBEPKICHHBIE YHUBEPCUTETOM CaMOCTOSITENBHO;

® T[IEpeuCHb CHEIHUATbHOCTEH M HANpPaBJICHUM MOATOTOBKM BBICHIETO
oOpa3oBaHMsi, Ha KOTOpbIE YHUBEPCUTET OOBSBISAECT MPHUEM JTOKYMEHTOB B
COOTBETCTBHUH C JIUIIEH3UEH HAa OCYIIECTBIECHNE 00pa30BaTEIbHON NEATEILHOCTH U
CBUJICTEIILCTBOM TOCYIapPCTBEHHON aKKPEIUTAIINH;

® KOJMYECTBO MECT JJIsi IpreMa Ha OOy4deHHE MO Pa3TNYHBIM YCIOBUSIM
MOCTYIJICHUS;

® B paMKax KOHTPOJbHBIX HUGP MpUEMa C yKa3aHHMEM KBOT OCOOOTo U
L[EJIEBOTO PUEMOB;

® 110 OrOBOpaM 00 OKa3aHMHM IJIATHBIX 00pa30BaTENIbHbBIX YCIYT;

® CpPOKHW IMPOBENCHHsS MTPUEMaA, B TOM YHCJIC Hadajia U 3aBEPIICHUS MprueMa
JIOKyMEHTOB, TPOBEICHHSI BCTYNMUTEIBHBIX WCIBITAHWN, 3aBEPIICHUS TMpHUeMa
JIOKYMEHTOB HEOOXOJIMMBIX JIJISl TOCTYIUIEHUS HA KaXKIOM 3Tarle 3a4uClIeHUs;

® 110 Pa3JIMYHBIM YCIOBHSIM MOCTYIUICHUS:

® [IEpPEUCHb BCTYIMUTEIbHBIX HCIBITAHUN C yKa3aHHEM MNPUOPUTETHOCTU
BCTYMUTEIHHBIX UCTIBITAHUNA TPU PAHKUPOBAHUU CIIMCKOB, MTOCTYIIAIOIINX;

e MHHUMAaJbHOE KOJMYECTBO OAJIIOB;

e (¢opMy TIPOBEACHHS BCTYNHUTEIBbHBIX HCHOBITAHUNA, TPOBOJUMBIX
YHUBEPCUTETOM CaMOCTOATEIBHO;

e uHpopmalio 00 0COOBIX MpaBaX M MPEUMYLIECTBAX; O BO3MOKXHOCTHU
caauu BCTYIUTETBHBIX UCITBITAaHUH, TPOBOIUMBIX YHuBepcureTomMm
CaMOCTOSITENIbHO, Ha PYCCKOM sI3bIKe (najee - s3bIK pecmyonuku Poccuiickoi
denepanun); 0 MOPSJIKE yueTa WHIANBHIYATbHBIX JOCTIKEHUMN, TOCTYMAIOIINX; 00
OCOOEHHOCTSIX  TPOBEJICHUS  BCTYNMHUTEIBHBIX  HWCOBITAHWA  JJIT  JUI[ C
OTPaHUYCHHBIMHA BO3MOXKHOCTSIMH 3I0POBBSI, MHBAJUIOB;

e TpaBWwIa TMOJAYM W PACCMOTPEHHs amneIUIIuid 10 pe3yJbTaTaM
BCTYIUTENbHBIX UCIIBITAHUM, TPOBOJIUMBIX Y HUBEPCUTETOM CAMOCTOSITEIILHO;

e wuyHpopmauo0 O HEOOXOIUMOCTH (OTCYTCTBUHM  HEOOXOIUMOCTH)
MIPOXOKJICHUS TTOCTYIAIOIIUMHE 00s13aTEIHHOTO MPEABAPUTEIBHOTO METUITUHCKOTO
ocmoTtpa (o0ceaoBanHus);
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® [IPOrpaMMbl BCTYNUTEIbHBIX UCIBITAHUMN, TPOBOJUMBIX YHHUBEPCUTETOM
CaMOCTOSITEIIbHO;

e o0Opazer qoroBopa 00 OKa3zaHUM IJIATHBIX 00pa30BaTEIbHBIX YCIIYT;

e uH(pOpPMAIMIO O MECTax MpueMa JOKYMEHTOB, IOYTOBBIX ajpecax st
HaIpaBJIeHUs! JOKYMEHTOB, HEOOXOAUMBIX JJIs MOCTYIUICHNUS;

e yHpoOpMAIMI0O O HAIMYUM OOIIEKUTUA(UM), KOJUYECTBE MECT B
OOILEKUTHUSAX JIJI UHOTOPOJHUX MOCTYHAIOIIUX;

e uHpopmanms 00 OCOOBIX MpaBaX M MPEUMYIIECTBAX - MO PaA3TUYHBIM
YCIOBUSIM TOCTYTUICHUS;

® pacnucaHhe BCTYNHUTENbHBIX MCIBITAHUM (C YyKa3aHMEM MECT HX
MIPOBEJICHUS ).

2.7. B mepuon mnpueMa TOKYMEHTOB MpPUEMHAs KOMHCCHS YHHBEpPCUTETa
€XKEeTHEBHO HH(POPMUPYET O KOJMYECTBE MOAAHHBIX 3asBICHUN O MpUEME U
KOHKypCe, pa3Meliaer CIUCKU JIMI, TM[OAAaBIIMX JOKYMEHTBI, OpTraHHu3yeT
(GYHKIIMOHMPOBAHUE CHEUUATBHBIX TENe(POHHBIX JIMHUKA MJi1 OTBETOB Ha BCE
BOTIPOCHI MOCTYMAIOLIUX.

2.8. Nudopmanus 0 KoMUyecTBE MOJAHHBIX 3asBICHUN O MPHEME U CIUCKU
JWI, TOAABIIMX JOKYMEHTBI, [0 KaXXJOMy HAlpaBICHUIO MOJATOTOBKU
(crienMasbHOCTH) OOHOBIIAIOTCS €XKETHEBHO, pa3MelIaeTcsi Ha OPHUIIMAILHOM CaiTe
VYHuBepcurera u Ha UHOOPMALIMOHHOM CTEH]I€ IPUEMHOMN KOMHCCHHU.

2.9. Tlogaya 3asiBIEHHS] O MPHEME M JPYTHMX HEOOXOTUMBIX JOKYMEHTOB
pEerucTpupyeTcsi B CIEHHMAIBHBIX XypHanax. B QopMy 3asBieHuss BKIIOYAIOTCS
rpadsl, mpenycMarpuBaroniie GUKCAIMI0 MOCTYMAIOMMUM 00s3aTeIbHbIX (DAKTOB,
ycTaHoBieHHbIX [lopsiakom npuema MunobpHayku Poccun.

2.10. TlpuemHast KOMHUCCHSA OCYIIECTBISET KOHTPOJb 3a JOCTOBEPHOCTBHIO
cBelleHnit 00 ywactum noctynawmux B EI'D u o pesynsrarax EI'D uepes
benepanpuyto nuHpopmarmonHytwo cucremy (OUC).

JIuno, oTBeTcTBeHHOE 32 BBeAeHue nHpopmaluu B mporpammy OUC I'MA u
pueMa, OCyIIECTBISIET IPOBEPKY JOCTOBEPHOCTH CBEACHMI O pe3ynbraTtax EI'D.

2.11. IlpuemHasi KOMUCCHSI TaKK€ MMEET MPABO OCYIIECTBISTH MPOBEPKY
JOKYMEHTOB 00 00pa3oBaHUM, JAOKYMEHTOB, IMPEIOCTABISIONIMX aOUTypHEHTaM
oco0bIe mpaBa Mo NOCTyruieHnio. C IeNbl0 MOATBEPKACHUS JOCTOBEPHOCTH ATHX
JOKYMEHTOB TEXHHUYECKHI MepcoHall MPUEeMHON KOMHMCCUU BIpaBe 0OpaIiarhcs B
COOTBETCTBYIOIINE rOCYJapCTBEHHbIE (MyHUIIUNIAIBHBIE) OPTaHbl U OpTraHU3al1H.

2.12. TIloctynaromye, TMPEACTaBUBIIME B  IPUEMHYIO  KOMHUCCHIO
VYHuBepcuTeTa 3aBEIOMO TMOMJIOKHBIE JIOKYMEHTBI, HECYT OTBETCTBEHHOCTb,
PEIyCMOTPEHHYIO 3aKOHOAATEIhCTBOM PD.
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2.13. 3asBieHWe O mpueMe B VYHHUBEPCUTET, a TaKKe HEOOXOIUMbIC
JOKYMEHTBI MOT'YT OBITh HaIlpaBJI€HbI IOCTYNAIOIIKUM YEPE3 ONEPATOPOB MOYTOBOM
CBSI3M OOILLEro MOJIb30BaHUS B CPOKH 110/1a41 JOKYMEHTOB.

2.14. TloctynaroieMy BbIIAETCS paclrucKa O IPUEME TOKYMEHTOB.

2.15. Ha xaxaoro nmocrymnaromniero (abutypueHTa) 3aBOIUTCS JTNIHOE JIETI0, B
KOTOPOM XpaHATCA BCE CAAHHBIE JOKYMEHTBI M MaTe€pHaibl CAAaYM BCTYNUTEIbHBIX
VICTIBITAHHM.

2.16. Undopmarust U3 TMUHBIX Je] aOUTypUEHTOB BHOCUTCSA B JIEKTPOHHYIO
0a3y JaHHBIX Ui JajbHeWIel 00paboTKH.

2.17. IlpreMHast KOMUCCHSL B COOTBETCTBUH C MOJTYYEHHBIMHU OT AOUTypHEHTA
JOKYMEHTaMU MPUHUMAET PEIIEHUE O JONMYCKE NOCTYNAKOUIEr0 K BCTYIUTEIbHBIM
UCIBITAHUSM, YCIOBMSIX €r0 Y4acTHsl B KOHKYPCE U U3BEIIAET €r0 00 ITOM.

2.18. TIloctymaromuM, JOMYIIEHHBIM K BCTYHNUTEJIBHBIM HCIBITAHUAM,
BbIJIAE€TCS HK3aMEHALMOHHBIN JIUCT. B cilyyae HE0OXOAMMOCTH, B HETO BHOCATCSA
OLICHKM U3 JOKYMEHTOB, MOATBEPXKAAIOIIMX ydacTue aOUTYpUEHTOB B JIPYI'HX
(opMax BCTYNUTENbHBIX HUCIBITAHUNA. DK3aMEHALIMOHHBIA JIUCT MOAIIMBAETCSA B
JUYHOE J1e7I0 a0UTYypHUEHTa IO OKOHYaHUH BCTYMUTEIbHBIX UCTIBITAHUI.

2.19. Opranusanus 1 IpOBEIECHNE BCTYITUTEIbHBIX UCIIBITAHUIA, IPOBOAUMBIX
YHuBEepCcUTETOM, MpaBHJIa MOAAYM U PACCMOTPEHMS aneuIALMi 1O pe3yinbraTaM
BCTYIHUTEIbHBIX UCIIBITAHUN  pPENIAMEHTHUPYIOTCS MTOJIOKEHHEM «O06
’K3aMeHalMoHHbIX komuccusax npu npueme B PI'bOY BO «Cankr-IletepOyprekuii
rOCYJapCTBEHHBIN YHUBEPCUTET BETEPUHAPHON MENULIMHBDY, «O0 anessuuoHHOM
xomuccuu npu npueme B PI'BOY BO «Cankr-IletepOyprckuii rocynapcTBEHHBIN
YHUBEPCUTET BETEPUHAPHON MEIULIUHBDY.

2.20. KoHKypcHBIE CHMCKM TMOCTYHAIOUIMX, OTYEThbl MpeAcenareae
IPEIMETHBIX IK3aMEHALMOHHBIX KOMUCCHI IO UTOT'aM BCTYIUTENIbHBIX UCIIBITAHUM,
IPOBOJIMMBIX YHHUBEPCUTETOM, XPAHATCS B IPUEMHON KOMUCCUM B TE€UEHHE IIECTH
MeECALEB C MOMEHTa Hayaja IpUeMa JOKYMEHTOB, a 3aTéM YHUYTOXKAIOTCS B
YCTaHOBJIEHHOM MOPSIJIKE.

2.21. JluuHbple Jnena 3a4UCICHHBIX AOUTYPHUEHTOB B COCTAaB CTYACHTOB
nepenaroTcs B IeKaHaThl (DaKylIbTEeTOB YHUBEPCUTETA.

2.22. JIlnanble nena (C KomusiMU TOKyMEHTOB) HE 3a4MCIICHHBIX a0UTYPHUEHTOB
XpaHIATCS B MPUEMHOM KOMHCCHM B TEYEHHE Troja C MOMEHTAa Hadajna Mpuema
JIOKYMEHTOB, a 3aTEM YHUUYTOKAIOTCSI B YCTAHOBJIEHHOM IMOPSIKE.

3. OPTAHM3AIIMS BCTYIIUTEJBbHBIX UCITBITAHUM

3.1. Dx3aMeHalMOHHBIE TPYyNNbl MOCTYHNAIOLIUX, JOMYIIEHHBIX K
BCTYNUTENbHBIM HCIIBITAHUSAM, (POPMUPYIOTCS B TOPAJIKE PErUCTPALMM MpUEeMa
JIOKYMEHTOB.

| Crpanura 8 u3 17 |




DenepanbHOE TOCYAapCTBEHHOE OI0MKETHOE 00pa30BaTeIbHOE YUPEKACHUE
BhIciero oopasoanus «Cankt-IleTepOyprekuii rocy1apcTBEHHBIN
i i i i i i YHUBEPCUTET BETEPUHAPHON METUITIHED)
IoJi0:xeHne 0 MpHMeMHON KOMHUCCHH
CIHHoI'YBM-CMK-II-  -2024

3.2. Pacnnucanue BCTYNUTENbHBIX HCIIBITAHUN YTBEPKIAAETCS MpPEICEnaTeIeM
MIPUEMHOM KOMUCCHUU (€T0 3aMECTUTENIEM) U OOBSBISETCS HE MO3HEE, YeM 3a 3 JTHa
JI0 UX Hayaja. B pacnucaHuy BCTyNUTEIbHBIX UCTIBITAHUN MEPCOHAJIbHBIC TAHHBIE
npeAcenareyied W 4YiI€HOB  NPEIMETHBIX  OK3aAMEHAMOHHBIX  KOMHUCCHM,
HK3aMEHATOPOB HE YKa3bIBAKOTCH.

3.3. BcerynuTenbHbIE HCHBITAHUS IMPOBOIAATCS B CPOKH, YCTAHOBJICHHBIE
[IpaBrmitamu npuemMa B YHUBEPCUTET.

3.4. IIpu BXOA€ B ayAUTOPHIO, I1I€ MPOBOIAATCS UCHBITAHUS, MOCTYAOIIMIA
NPEABIBISAET IMACHOPT WM WHOW JIOKYMEHT, YIOCTOBEPSAIOLIMN JIMYHOCTb, H
DK3aMEHALMOHHBIM JUCT. [locne mpoBepkM JIMYHOCTH NOCTYMAIOLIETO B3aMEH
HK3aMEHAIMOHHOIO JIUCTA €My BBIIA€TCS AK3aMEHAIMOHHBIA OuieT (TecT W T.II.),
OJIaHK JMCTa YCTHOTO OTBETA WJIM OJIAHKU TUTYJbHBIX JIUCTOB C BKJIAJbIIIAMH JIJIS
BBINIOJIHEHUS TMUCbMEHHOW paboThl. Ha sk3ameHe aOuTypueHTaMm 3ampeniaercs
UCIIOJIb30BAHUE JIIOOBIX TEXHUYECKUX cpelacTB. KoHCymbranmmu ¢ djieHaMu
MPEAMETHOM 3K3aMEHAIMOHHOW KOMUCCHUU JIOITYCKAKOTCS TOJIBKO C LIEJIbIO YSCHEHUS
(bOopMyITUPOBKH BOIIPOCA B AK3AMEHAITMOHHOM JIUCTE (T€CTE U T.II.).

3.5. Pe3ynbTarhl BCTYNUTENBHBIX UCTIBITAHUI OIICHUBAIOTCS MO CTOOAJUTHHOM
HIKajie B cCOOTBeTCTBUU ¢ [IpaBriiamu npueMa B YHUBEPCUTET.

3.6. OneHka cTaBUTCA B SK3aMEHAIIMOHHYIO BEJOMOCTh U B 3K3aMEHAI[MOHHBIH JIUCT

IIOCTYIIAOILIETO.
3.7. IlpoBepka MHUCBMEHHBIX pabOT MPOUZBOAUTCS TOJBKO B TOMEIICHUU
YHHUBEpCUTETa UCKIIOUHUTENIBHO HK3aMEHATOpaMU — WICHAMH NPEIMETHOU

HK3aMEHAIMOHHOM KOMHUCCHH. B cimyyae HEOOXOIMMOCTH K MpPOBEpKE pabOThI
OTBETCTBEHHBIM  CEKpETapeM [PUEMHOM KOMHUCCHMM WM  IpelcenareiieM
OPEIMETHOW HK3aMEHAllMOHHONM KOMHCCHMM MOTYT OBIThb IPHUBIICYEHBI JIBa
DK3aMeHaTopa.

3.8. Iloctymaromme, HE SBUBLIIMECS HA BCTYNHUTEIBHBIE HCIHBITAHUSA 110
YBOXXUTEJIBHON IPUYMHE, TOATBEPKACHHON JOKYMEHTAJIBHO, TOIIyCKAIOTCA K cllade
IIPOIYLICHHBIX BCTYIUTENbHBIX HCIBITAHWM B NApauleIbHBIX TIpynnax WIN
VWHAMBUIYAJIBHO MO PAa3pelICHUI0 IMpeAcenareis MPUEMHONM KOMHUCCHUU B CPOKH,
YCTaHOBJICHHBIE JJI IPOBEICHHSI BCTYITUTEIbHBIX UCIIBITAHUMN.

3.9. Undopmauus o pesyiabratax BCTYNHUTEIbHBIX HCIBITAHUN €XKEIHEBHO
pa3meriaercs Ha UHPOPMALIMOHHBIX CTEHIAX U OPHUIHAIBHOM caiiTe YHUBEpCUTETA.
3.10. Ilocrymarommii uMeeT MNpaBO NOAATh AaNEULINUI0 IO pe3ysbTaTam
BCTYIIUTEJIBHBIX MCHBbITAaHUWA. [lOpsSaok mnomaum W pacCMOTPEHHs aneyuIsaLnAn
ycranasnuBaercsi [lomokeHuem o0 amesuIsiIUOHHON KOMHCCHUH, YTBEP)KIa€MbIM
PEKTOpPOM.
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4. OPTAHM3ALIUA 3AYNCTEHUA

4.1. Pemienue npueMHON KOMUCCHHM O 3a4MCICHHM B YHCJIO CTYICHTOB
opopmiiieTcs MPOTOKOJIOM MPHUEMHOM KOMHMCCHUH, B KOTOPOM YKa3bIBaIOTCS
OCHOBaHHMsSI 3a4MCIICHUsI (0e3 BCTYNMUTENBHBIX WCIBITAHWN, MO KOHKYpPCY, B TOM
YHClie IO KBOTaM 0COOOTO U IIeJIEBOTO MPUEMOB).

4.2. Ha ocHOBaHMHU pelIeHHs] IPUEMHON KOMUCCUU B YCTAHOBJICHHBIE CPOKU
U37aeTCsl MPHUKa3 O 3aUMCICHUM B YHCIO CTYACHTOB, KOTOPBIA ITOBOAUTCS O
CBeICHUS aOWUTYypUEHTOB. 3auyucleHHE Ha MecTa, (pUHaHCHpyeMble M3 CPENCTB
denepanbHOro OrOMKETa, C OMJIATOM CTOMMOCTH OOYYEHHMs, OCYIIECTBISIETCS B
cpoku, ycraHosieHHble [lopsinkom mpuema MunoOpuayku Poccun u IlpaBunamu
npuema CII6I'YBM.

4.3. B ciy4yae OT3bIBa JOKYMEHTOB JHOO HEMOCTYIJICHHS Ha OOydeHue
OpUTMHANBI JIOKyMEHTOB, MNPEACTABICHHbIE IOCTYNAIOIIUM, BO3BPALLAIOTCS HE
no3nHee 20 pabouux OHEH TOcie OT3bIBa IMOJAHHBIX JOKYMEHTOB WJIM TOCHE
3aBepILEHUS MPOLEAYP 3aUUCIICHUS 10 COOTBETCTBYIOIIUM YCIOBHUIM MOCTYILICHUS
B COOTBETCTBUU CO CIIOCOOOM BO3BpaTa, YKa3aHHbIM B 3asBICHUU OO OT3bIBE
MIOZIAHHBIX IOKYMEHTOB HWJIU B 3a5BJIICHUH O TIPHUEME.

4.4. OpuruHanbl HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 OOpa30BaHUU MOCIE
U3bSITUS W3 JIMYHBIX JIe1 TEepelaroTcs IO ONKMCH Ha XPaHEHHWE B apXUB
YHuBepcurera.

4.5. Tlpuka3 (TmpuKa3bl) O 3a4YUCICHWU C YKa3aHUEM KOJWYECTBA OalIoB,
HaOpaHHBIX HA BCTYMHUTEIBHBIX HCIBITAHUSAX, KK HA OIODKETHBIE MECTa, TaK W Ha
MECTa IO J0TOBOPaM C OIUIATOM CTOMMOCTHU OOy4YEeHHMs, U OCHOBAHHS 3a4HCIICHUS
(6e3 BCTYNMUTENBHBIX UCIIBITAHUM, 110 Pe3yJabTaTaM BCTYMHUTEIbHBIX UCIIBITAHUHN 11O
KBOTaM OCO0OTO U IIeJIEBOTO MpueMa, Ha OOLIMX OCHOBAHUAX) MYOJIMKYIOTCS Ha
ounmanbHOM caiite YHUBEpcUTeTa M Ha MH()OPMAIIMIOHHOM CTEHJE MPUEMHOM
KOMHUCCHUHU B JICHb UX WU3JaHHS U AOCTYIHBI MOJB30BATENSAM B TeUEHHE 6 MECSIIEB
BKJTFOUUTEIIHHO.

5. OTYETHOCTH ITIPUEMHON KOMUCCHUH

5.1. Pabora mpueMHOW KOMHCCHUHU 3aBEPIIAETCS OTYETOM OTBETCTBEHHOTO
ceKpeTaps MPUEMHOM KOMUCCUU 00 UTOTrax MpHeMa Ha 3acelaHuu Y YeHOTO COBETa
YHUBEpCUTETA WIIN PEKTOPATA.

5.2. B kadecTBe OTUETHBIX JOKYMEHTOB MpPHU MPOBEPKE pabOThl MPUEMHOI
KOMMCCHHM BBICTYIIAIOT:

e [IpaBwia npuema B Y HUBEPCUTET;
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® JJOKYMEHTBI, NOJTBEPXIAIOUINE KOHTPOJbHbIE ULUPHI MpUeMa U
YCTaHOBJICHHOE KOJIMYECTBO JOTIOTHUTEIbHBIX U LIEJIEBBIX MECT;

® MpUKa3bl IO YTBEPKACHUIO COCTaBa MPUEMHON KOMHCCHH, TPEIMETHBIX
HK3aMEHALIMOHHBIX, alleJUIIUOHHBIX KOMUCCHUH;

® MPOTOKOJIBI IPUEMHON KOMHUCCHUHU;
KYpHaJIbl PETUCTPALUU TOKYMEHTOB MTOCTYTAIOINX;
JIOTOBOPBI O LIEJIEBOM IPUEME;
pacnucanyie BCTyUTEIbHBIX UCIIBITAaHUM;
JUYHBIE JIeJIa MOCTYMAIONIUX;
’K3aMEHAIlMOHHbBIE BEIOMOCTH;

® TMPOTOKOJBI AamNe/UIIIMOHHON KOMHMCCHUU; OTYETHl IMpenacenaTenei
IpeIMETHBIX KOMUCCHUIA MO UTOTaM MPOBEAEHUS BCTYIUTEIbHBIX UCIIBITAHUIA;

® MpUKa3bl O 3aUYHUCIICHUU B COCTAB CTY/ICHTOB;

® CBOJIHBIC JaHHBIE O KOJIMYECTBE 3aUMCIICHHBIX Ha Kypc, popmy oOyueHus,
Ha OI0/PKETHBIE MECTa M MECTa C OIJIaTOi 00y4eHus 0 J0roBOpaM.

5.3. Tlo odunmanbHOMy 3ampocy CBEIACHHUS O pe3yiabTarax ImpuemMa MOTYT
OBITh MIEpEIaHbl B OPTraHbl YIPaBIeHUsI 00pa30BaHUEM, CITY>KOBI 3aHSITOCTH U JIp.

6. IPABUJIA ®OPMUPOBAHUA JIMYHOI'O JEJA CTYAEHTOB,
3AUMCJIEHHBIX HA IIEPBBII KYPC

6.1. Hawano ¢dopmupoBaHus JIUYHOTO Jella CTYICHTa OCYIICCTBIISCT
IpUEeMHAast KOMHCCHS YHUBEPCHUTETA B COOTBETCTBUU C JICUCTBYIOIIUMH MTPaBUIIAMU
npueMa, B KOTOPOM XpaHATCS JOKYMEHTBI, MaTepuaibl CIadd BCTYIMHTEIbHBIX
UCTIBITAHWH, B TOM 4HCIE JOKYMEHTHI, CBS3aHHBIE C ameiUIAIueil, a TaKxke
OpUTHHAIBI W (WJIM) KOMHUW JIOBEPCHHOCTEH, MPENCTaBICHHBIE B YHHUBEPCHUTET
JOBEpEHHBIMHU JIUIIAMH.

6.2. OTBeTCTBEHHOCTh 3a (OPMHUPOBAHUE JHYHBIX el aOUTYpPHEHTOB
BO3JIAraeTCsl Ha TEXHUYECKUX CEKpeTapell MPUEeMHON KOMHCCUH, Ha3HAYEHHBIX
MIPUKA30M JJISI IPOBEICHHUS TIPUEMA.

6.3. Ha xaxmoro ctynenta popMupyeTcst TOIBKO OHO JTUYHOE JEIO.

6.4. Tlocme 3aBepiieHuss pabOTHl TPUEMHOW KOMHUCCHH JIMYHOE JIEJIO
MIPENCTaBIIsAECT COO0H MaKeT TOKYMEHTOB, TOMEIICHHBIX B MAIMKY-CKOPOCITUBATEINb B
XPOHOJIOTHYECKOM Topsiake. Ha mureBoit ctopoHe ykaspiBaeTcsl haMuius, UM,
OTYECTBO AOWTYypHEHTAa, HOMEpP JMYHOTO JieJla COIVIAaCHO KypHANly PEeTHCTpaIlvu
npreMa JOKyMEHTOB.

6.5. Jluunple nenma, 3aYUCICHHBIX AOUTYPHEHTOB, MpUEMHAsT KOMHUCCHS
nepenaeT Ui WX JallbHEHIEero BeAeHHs B Tpoliecce OOydeHHs] B JICKaHATHI
dakyIpTeTOB YHUBEPCUTETA HE TIO3/IHEE 3 THEH 10 Hadasla 3aHATHH.

| Crpanumna 11 u3 17




DenepanbHOE TOCYAapCTBEHHOE OI0MKETHOE 00pa30BaTeIbHOE YUPEKACHUE
BhIciero oopasoanus «Cankt-IleTepOyprekuii rocy1apcTBEHHBIN
i i i i i i YHUBEPCUTET BETEPUHAPHON METUITIHED)
IoJi0:xeHne 0 MpHMeMHON KOMHUCCHH
CIHHoI'YBM-CMK-II-  -2024

6.6. JInunble nemna (C KOMUSIMHU TOKYMEHTOB) HE 3a4UCIICHHBIX a0UTYPUEHTOB
XpaHATCS B MPUEMHOW KOMUCCHU | TOJ ¢ MOMEHTa Hayasia mpruemMa JIOKyMEHTOB, a
3aTeM YHUUTO)KAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

[TonmMHHUKK HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 00pa3oBaHUHM TMOCIHE
U3BSITHS U3 JIMYHBIX JIEJT TIEPENalOTCs B ApXUB IO aKTY ISl XPAaHCHUSI.

7. OBA3AHHOCTHU COTPYAHUKOB
MPUEMHOM KOMUCCHH

7.1. JlomKxHOCTHBIE 00513aHHOCTH TIPECEAATENS U 3aMECTUTEIS pece1aTeNs
IIPUEMHOM KOMHUCCHUU ONPEACIIAOTCSA HAacToAMUM [lomojkeHneM u 1OKHOCTHBIMA
UHCTPYKLHUSAMH.

7.2. OTBETCTBEHHBIN CEKpETaph MPUEMHON KOMUCCHHU:

e pa3pabaTbiBae€T  JIOKYMEHTBHI, pErJIAMEHTUPYIOUIUNE  JEATEIbHOCTh
NPUEMHON KOMHUCCHH, a TaKKe padoure WHCTPYKIUU 711 COTPYTHUKOB MPUEMHON
KOMMCCHUH IT0 OCHOBHBIM MOMEHTAM JIESTEIbHOCTH;

® pYKOBOAUT pPaOOTONH MPUEMHOW KOMHUCCHU IO TOJATOTOBKE HOBOTO
Habopa, MpUEMy JOKyMEHTOB, IPOBEIEHUIO BCTYNHUTENIbHBIX HWCIBITAHUNA U
3a4HCIICHUIO B Y HUBEPCUTET;

e OpraHusyeT yueOy M MHCTPYKTaX IepcoHaa IPUEMHON KOMHUCCHUU;

® pPYKOBOIUT pabOTOM MO MOATOTOBKE K ITyOIMKALMU TPOCIIEKTOB U APYTUX
UH(POPMAIIMOHHBIX MaTEPHAJIOB MPUEMHON KOMUCCHUY;

® TOTOBUT  HEOOXOoAWMblE  WH(MOPMALMOHHBIE  MaTepUaNbl IS
aOUTYypHUEHTOB, 00ECTIEUNBAIOLIUE MPO3PAUYHOCTD PAOOTHI IPUEMHON KOMUCCHH;

e o0ecrneunBaeT OpraHU3allMI0 M KOHTPOJIb 3a IpoBeneHueM JIHeit
OTKPBITBIX JBEpEH;

® pOBOJUT HUH(POPMALMOHHYIO M  Ppa3bsiCHUTEIBbHYIO paboTy C
aOUTypUEHTaMU U UX POAUTEISIMU;

® OCyLIECTBIsIET pabOTy IO COCTaBICHUIO HOPMATHUBHOW OTYETHOCTH,
MH(POPMALIMOHHOM U IPYroi JOKYMEHTAlUY;

® TOTOBUT MaTEpHAJIbI K 3aCEIaHUAM IIPUEMHON KOMUCCHUU;

e o0ecrneunBaeT MHPOPMAIIMOHHOE HAIIOJIHEHUWE M OOHOBJIEHHME pa3zeia
IIPUEMHON KoMuccHun Ha MIHTEpHET-TIOpTAnie Y HUBEPCUTETA,

® KOHTPOJUPYET pabOTy CEKpeTaps U TEXHUUECKUX CEKpeTapel MpUeMHOMN
KOMUCCHH; PAaBUIBHOCTh OPOPMIICHHUSI JOKYMEHTOB MOCTYTAOIINX;

e opraHuzyer pabOTy TEXHUYECKUX CEKpeTapel B IEpuoJ IpuemMa
JOKYMEHTOB, ITPOBEACHUS BCTYIIUTEIBHBIX UCIBITAHUN U IEpeJadu JUYHBIX €] B
JIEKAHATBHI;

® OpraHu3yeT BCTYNUTEIIbHBIC UCIIBITAHNS;
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® COCTaBJISIET PACIHMCAHUE BCTYNHUTENbHBIX UCIBITAHUI U KOHCYJIbTALIN;

® y4acTBYET B paboTe aneuIaIMOHHON KOMUCCHUU;

® KOHTPOJUPYET MPOIECCH MHUPPOBKA W JEMUGPOBKA MHUCHMEHHBIX
HK3aMEHAIMOHHBIX PAa00T, MOCTYMAIOUINX; TPABMIBHOCTb O(POPMIICHUS TUYHBIX €T
aOMTYpHUEHTOB;

® TOTOBHUT IIPOEKTHI MPUKA30B O 3aYUCJIIECHUN B YHHUBEPCUTET, O COCTABAX
[IPUEMHOM, DK3aMEHAUMOHHOM W  aleJUBIMMOHHOWM KOMHUCCUM, IPOTOKOJIBI
3aCeJaHn TPUEMHON KOMUCCHU;

e opranusyet paboty ¢ ®UC 'MA u npuema;

® KOHTPOJUPYET MPABUIHLHOCTH BEACHUS 0a3 TaHHBIX;

e oO0ecreynBaeT y4yeT W HajaJiexallee XpaHEHHE JTOKYMEHTOB MPUEMHOU
KOMHCCHUU B COOTBETCTBUU C HOMEHKJIATypOU JET;

® BBINOJHSACT JpPYrue OOS3aHHOCTH B COOTBETCTBHM C HACTOSIIIAM
MOJIOKEHUEM, TMOPYUYEHUSIMH MpEeJIcenaresis W 3aMeCcTUTeNd MpeJcenarens
MIPUEMHON KOMHUCCHUU, JOJDKHOCTHOM HHCTPYKLIHEN;

7.3. Cekperapb NPpUEMHON KOMUCCHHU:

e o0ecreynBaeT pexKuM paboThl U MOJJEPKaHNUE TOPSIKA B IEPUOJI padOThI
MIPUEMHONM KOMHCCHUH, YYaCTBYET B MOATOTOBKE IMOMEIIEHUIN MPUEMHON KOMUCCUU
K Hayajgy paboThl €KEeroIHOM MPUEMHOM KaMIIaHWHU, UX TEXHUYECKOM OCHAILICHUU;

® KOHTPOJUPYET NPaBUIBHOCTH BEACHUS 0a3 TaHHbIX;

® YYacTBYET B MOJ00PE TEXHUYECKOTO NIEPCOHANIA IPUEMHON KOMUCCHH;

® YYaCTBYeT B TMPOBEACHUM WHCTPYKTAKAa TEXHUYECKUX PAOOTHUKOB
MPUEMHON KOMHUCCHUH MO MPUEMY U 00pabOTKe JOKYMEHTOB aOUTYPHUEHTOB;

® YYyaCTBYeT B MOJIOTOBKE M PAa3MHOXKEHUU OJIAHKOB JIOKYMEHTalUU
IIPUEMHON KOMUCCHH;

® YYACTBYET B COCTABJICHUU PACIUCAHUS IK3aMEHOB U KOHCYJIbTAIUH;

e o0ecreunBaeT »JK3aMEHAIMOHHBIE U  aNCIUISIUOHHBIE KOMHCCHH
HEO0OXOAMMOM TOKyMEHTaIMeN 1 OJlaHKaMH;

® [pPUHUMAET YydacTue B IMUQPOBKE U JemMPPOBKE MNHUCHMEHHBIX
HK3aMEHAITMOHHBIX PabOT, MOCTYMAIOTUX;

e o0OecneunBaeT oQOpMIEHHE W XPaHEHHWE MHCBMEHHBIX padorT,
MOCTYHAIOIINX KaK TJOKYMEHTOB CTPOTOil OTUETHOCTH;

® OCYIIECTBJISICT MPOBEPKY MPEIOCTABICHHBIX CBEACHUM O pe3yibTarax
EI'D B ®UC I'MA u ipuema;

® OKa3bIBAET MOMOIIb B JOPMUPOBAHUY MMPOESKTOB IMPUKA3Z0B HA 3aUHCIICHUE
B YHCJIO CTYJICHTOB, MPOTOKOJIOB MPUEMHON KOMUCCHUU;

® KOHTPOJUPYET MPABUIHHOCTh ODOPMIICHHSI IMYHBIX JIET a0UTYPUCHTOB;
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® [IOArOTABJIMBAET U CAAET JTOKYMEHThI IPUEMHON KOMUCCUU B ICKAHATHI U
apXuB;

® OCylecTBIsieT paboTy MO  JENONPOU3BOJACTBY,  COCTaBJICHHIO
HOPMATUBHOM OTYETHOCTU, THPOPMAITMOHHOMN U IPYTOl JOKYMEHTAIINH;

® TOTOBHUT MaTepHUabl s 3aCEJaHUNA U OTYETOB IIPUEMHON KOMUCCHH;

® [IOATOTABIMBAET MAaTEpPHaJbl M 3ANOJHSAET CTEHIbl A1 OOBSABICHUM
NMPpUEMHOM KOMHMCCHM U pasleia MNPUEMHOM Komuccuu Ha HHTepHer-nmoptase
YHuBepcurera;

® YYACTBYET B OPTAHU3ALMOHHBIX MEPOIIPUATHIX IPUEMHOU KOMUCCHU;

® BBINOJHAET paboTy MmO cOOpy, MOArOTOBKE HMH(POPMALMOHHBIX M
PEKJIaMHBIX MaTEpUAJIOB;

® OCYUIECTBIISET PACIPOCTPAHEHUE PEKIAMHBIX MAaTEPUAIIOB U CIIPABOYHOM
JIUTEPATYyPBHI;

® MpoBOAUT HWH(POPMALMOHHYIO M  Pa3bICHUTEIBHYIO paboTy C
aOUTypUEHTaMU U UX POAUTEISIMU;

® YYACTBYET B OPTAHU3ALMU U NPOBEACHUU [IHEN OTKPBITHIX IBEPEH;

® [POU3BOAUT PErUCTPALMI0 U XPAaHEHHE MEPENUCKH C Pa3IU4YHBIMU
OpraHu3aLMsIMUY;

® BBINOJHAET JApyrue OOSA3aHHOCTH B COOTBETCTBHMM C HACTOALIUM
IIOJIOKEHUEM, IOPYYECHMSIMH MPEACENATeNss, 3aMECTUTENs Mpeacenarens W
OTBETCTBEHHOI'O CEKpETapsl MPUEMHON KOMUCCHUH, JOJDKHOCTHOM HHCTPYKLIMEN;

7.4. TexHU4eCcKHE CEKpEeTapH HA3HAYAIOTCS MPHUKA30M PEKTOpa U3 4ucia
HAy4YHO-IIEJarOTMYECKOr0  COCTaBa,  ACIHUPAHTOB, HMH)KEHEPHO-TEXHUYECKHUX
pabOTHUKOB M Y4YEOHO-BCIIOMOTaTEJIbHOTO IEpCOHaNa YHHUBEPCUTETA Ha CpPOK
npueMa JOKYMEHTOB, CIaud BCTYIUTENBHBIX HK3aMEHOB M O(OPMIIEHHS JIMYHBIX
JIeJ CTYAEHTOB, IIOCTYNIMBIINX B YHUBEPCUTET B TeKyleM roay. OHU HOJUUHSIOTCS
OTBETCTBEHHOMY CEKPETapr0 NMPUEMHOM KOMHMCCUM M HECYT aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTb 3a IPAaBWIBHBIA IIPUEM, COXPaHHOCTb, CBOCBPEMEHHOE H
npaBUIIbHOE O(hOPMIIEHUE TOKYMEHTOB.

7.5 Tlpu npueMe JOKYMEHTOB aOUTYpHUEHTa TEXHUYECKUN CEKpEeTaph JOHKEH
JEHCTBOBATh B COOTBETCTBHUM CO CIEAYIOLIUM ITOPSAIKOM:

® [IPOBEPUTHh NACHOPT HA TPAXKITAHCKYIO IPHUHAICKHOCTb W IPHUHATH
JOKYMEHTbl 10 0053aTE€IbHOMY IIE€PEUYHIO, MPEABAPUTEIBHO IMPOBEPUB UX
HNOJUIMHHOCTh W NPaBWIBHOCTH oOdopmiieHus. HenpaBuibHO odopmileHHBIE
JOKYMEHTBl IIPUHUMATh 3alpelleHO. B  HecTaHmapTHBIX CUTyalMsX, €Cld
aOUTYpPUEHT SABJIETCS MHOCTPAHHBIM I'PaX1aHUHOM, IIOCTYMAET 110 KBOTE 0COOOT0
IpUeMa, SIBJISETCS COOTEYECTBEHHMKOM U T.JA., HEOOXOOUMO B 0053aTE€IbHOM
NOPSZIKE MPOKOHCYJIBTUPOBATHCS ¢ OTBETCTBEHHBIM CEKpeTapeM npueMHoi. Kpome
0053aTEeILHOrO MEpPEYHsl JTOKYMEHTOB HEOOXOJUMO IMPHUHATh U JIOTOJIHUTEJIbHBIC
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JOKYMEHTBI, TOATBEPKIAOIIME TIPAaBO Ha MPUEM IO KBOTaM OCOOOTO U LIEIEBOrO
IpUeMa, Ha MpaBax COOTEUECTBEHHUKA U T.11.;

® 3apErUCTPUPOBATH AOUTYpHUEHTA B JKypHaje IpHemMa aOUTYypUEHTOB U
JaTh €My PETUCTPAlMOHHBINA HOMED;

® BBIJATh A0UTYPHEHTY PACHHCKY C MEPEUHEM MPHUHATHIX JOKYMEHTOB, a
TaK)Ke MaMATKy ¢ IpaBWJIaMU II0JJa4l OPUTMHAJIOB JOKYMEHTa 00 00pa30BaHUU.

® CIOXWUTb BCE IPUHATHIE JOKYMEHTHI (B COOTBETCTBUU C IEPEYHEM) B
CKOpPOCIIMBATENb U C(POPMUPOBATH JINYHOE J€JI0 A0UTYPUECHTA;

® [Ipu [IPUEME JOKYMEHTOB Y JIUL], JOMYIIEHHBIX K yYaCTHIO BO BHYTPEHHUX
BCTYNUTEIbHBIX HUCHBITAHUSAX YHHUBEPCUTETA, pacredyaraTtb SK3aMEHAIlMOHHBIN
JHCT, IPOBEPUTH €T0, BKIEUTH (oTorpaduio abUTypHeHTa, nepeaaTh Ha MOANUCH
OTBETCTBEHHOMY CEKpETapi0 NPUEMHON KOMHUCCHU U 3aBEPUTh €ro IeYaThio
IIPUEMHON KOMUCCHH;

® [IPEKpaTUTh MPUEM JOKYMEHTOB OT aOUTYpHEHTOB B YCTAHOBJICHHBIE
cpoku  exeroaHbiMu  IlpaBunmamum  npuema, 1nepenaTb  MOATOTOBJIEHHBIE
pPErUCTpalMOHHBIE )KYPHAJIbI ISl 3aKPBITHUS U IIOJIUCH OTBETCTBEHHOMY CEKPETapIo
Y 3aMECTHUTEIIIO MIpeiceaTelNsi IPUEMHON KOMUCCHU;

® BBIJATh MOJ POCHHCH B PErMCTPAIIMIOHHOM JKypHaje WU B 3asBICHUU
abuTypueHTa JOKyMEHTbl aOWUTypueHTaM, HE MPOIICAIINM IO KOHKYpCY, MpHU
OpeIbsBICHUM HWMH Macmopra B OOMEH Ha CleQylollue JAOKYMEHTHI:
HK3aMEHALIMOHHBIN JIUCT, PACIIUCKY B MPUEME JOKYMEHTOB;

® [IOATOTABIMBATh MaTepuanbl JUId 3a4UCIEHUS a0UTYpUEHTOB B
YHuBEpCHUTET;

® [POBEPUTH HA MOIMHHOCTb JOKYMEHT 00 00pa30BaHUM.

8. SAKVIIOYUTEJIBHBIE NOJIOKEHUA

8.1. Hacrosimee [lonoxeHne mpUHATO HA YYEHOM COBETE€ YHHUBEPCHUTETA U
YTBEPKIECHO pEeKTOpoM YHHBepcuteTa. [lonoxkeHue BCTymaeT B CHILY C JIaThl €ro
YTBEPKACHUSI.

8.2. B nacrosiuee [lonoxxeHne MOryT BHOCUTHCA U3MEHEHUS, JOTIOJIHEHUS B
CBSI3M C COBEPUICHCTBOBAHMEM TMpaBWJ TMpu€Ma U B CIy4yasX HW3MEHEHUS
JNIEUCTBYIOIIETO 3akoHoaarenbcTBa Poccuiickon @enepauuu. HM3MmeHeHus u
JIOTIOTHEHMST B Hactosiiee [lonoxeHne BHOCATCS B TOM K€ MOPSJKE, 4TO U €T0
MIPUHSTHE.
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