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Opranu:aqux pa6orsr orAera KaApoB

llpaea u o6qgaHHocru paOoruuxoe or.qera

B:raur\aorefi crB14e co crpyKTypHbIMI.i IIoApa3AeneHI4tMI'I

OtsetcreeHHocrt

3alctlo-{rare,'1rHb1e noJIoxeHr.tt



1. O6rulre noroxcenurr

1.1. florox<euue o6 orAene Ka.qpoB @fFOy BO ClI6fyBM (Aaree -
llonoxenrze, VHunepcrzrer coorne'rcrnenno) paspa6oraHo o crpyKTypnoM
rloApa3AeneHriu Ynnnepcarera, I4MerorqeM nornoe HaI4MeHoBaHI4e - ((orAeJI

KaApoB) r.r coKpalrleHHoe - <OK>.
I ? Ornen kannnR^--:ar.-,, rBnflelct c'rpy ri'fyp n br\.I fioapa3AereHl,Iett Vnunepczrera

14 [oAq]4HreTct HenocpeAcTBeHHo peKropy YHueepcurera.
I .3. Or4en xa4poB co3Aaerctr I4 JrLIKBirALipyerct rIpIlKa3oM peKTopa

Ynunepcurera, xoropuii yrBep)I{Aaer ero crpyKTypy il KoruqecrBo llrrarHblx
C.{I{HI,IU OTAEJIA.

1.4. Oraen KaApoB o6ecueqleeaer pea-rll43au to r<a4ponofi noJIIlrItKH B

o6:reue npeAocraBJrer{nsrx o6r:ansocreii, co6ltoAeHue npaB, Jlbror I4 rapaurufi
pa6orHr.rxoe s o6,'Iacrfi TpyroBoro flpaBa, a raKxe BeAeHIrf, KaApoBofo

AeJronpoI43BoAcrBa B coorBeTc'rBL1I4 C 3aKOHO,qaTe,TrCrnOnA P@

1.5. B csoefi pa6ore orAen KaApoB pyKoBoAcrayercx Koncruryqueft
Pocueftcxofi @e4epaquu, 4eficreyrcrqnlr 3aKoHoAareJIbcrBoM Poccraficrcoft

@e4epaqura, B ToM rrl.rcre rpy.4oBbrM 3aKouoAarerbcrBoM, HopMarI{BHbIMIT

npaBoBbrMr,r aKTaMr{ Muutacrepcrea o6pa:onaHul v HayKu Poccnftcrcofi

@egepaqnra, ycraBoM Vnanepcu're'ra, roKa,rbH[,IML HopMarvBHbIMIz aKTaMIl

Vnunepcnrera, Hacro.rr ILIM noJro)I(eHIzeM, npI4Ka3aMIt x pacttop-sxeuvfrMvI
perTopa Vuzeepcurera, ralponoft [oJII4TI4Kofi u crparerrlefi Vnznepcurera.

1.6. Orae:r KaApoB, 4nx o$oprtrleul4t ,{oKyMeHroB B coorBercreuz co csoefr

KoMrrereHr{rieft xveer Kpyf:lylo [eqarb, corepxau]y]o [orHoe HaI4MeHoBaHIre

Vnunepcurera 14 rIoJrHoe HatzMeHoBaH He yLipeAure,'It.
1 .7. Orae,r Ka.lpoB oc) lrtcct Brter cBolo .qetre.rbHocrb Bo B3auMoAeficrBl'll4

c [popeKTopaMl4, crpyKTypHbIMI4 noApa3AereHl4-sMu tz clyx6auu Vuunepcz'rera.

2. 3aua.tu orAeJra KaApoB

OcnoeHrrMrl 3a.[aqaM14 orAeJ] a KaAp oB tBJtt]orc.f, :

2.1 . llpoeegenne KaltpoBofi pa6ortt c pa6ornuraul4 yHI'IBepcI4Tera Ha

ocHoBe AeIlcTByioulef o 3aKoHoAaTeJIr'crBa.

2.2. Berertue yLlera tr AoKyMeHTaIluu no pa6o'ruzraM Yuzaepclttera.
2.3.lloucx, or6op u l43yqeHae pa6ornzxon coBMecrHo c pyKoBo'qIaTeJirMIr

crpyKTypH 6r x no^lpa3reneHut.
2.4. CoeepureHcrBoBaHIie npoqeccoB ynpaBneHI'lt.

2.5. MeroluqecKoe pyKoBoAcrllo tt KoHTponb AetreJ'IbHocrl't pa6orHuxon no

KalpoBbrM BonpocaM.
2.6. OcyurecrBreH He BollHcKoro yqera.



3. @yHrunn orAena KaapoB

OcnoeHEtN4LI $yuxuaartru or.[e.rla KaApoB xB,ilt]orct :

3. 1 . Yqac'rre n pa:pa6orre nagpoeoii noJII4TultI4 u KaApoBofi crpareruru

Vnuuepclne'ra.
3 .2. Ysacrue n dropvuponaHllll lurarHoro pacrrr4cannfr Vnileepcittera,
3.3 . Onpe,4ererue rer<yrireii norpe6nocru B KaApax coBMecrHo c

pyKoBoAnreJItMI4 crpyKTypH[,Ix noApa3Aerentli. VHueepcvrera
3 .4. Koucyllru poeautle pa6orut4xoe YHl4eepcl4rera 14 no BonpocaM

TpyAoBoro 3aKoHoAaTeJII'cTBa V jlpyfl,tx BoIIpocoB BXoAqI!I4X B KoMneTeHI]I4Io

oTAeJra.

3 .5 . Vqacrue n pa:pa6orxe KoMnJleKca Mep no [oBbIIIreHI4Io MorI4BaqI][

pa6orritlron.
3.6. Oprauz:alll4q cBoeBpeMeHHofo odlopnureuux [pr'IeMa, [epeBo,qa ]1

VBOJIbHeH14.t pa6OrnUXOe B COOTBeTCTBI]Il C 3aKOHO.qaTeJlbCTBOM P@, lOra:rUrriUrZ

HOpMaTI4BH blM14 a KTa \4I4.

3.7. flo.tlloror:Ka [poeKToB lrpuKa3oB rto nuqHoMy cocraBy paoorultKoB 14

r4x pefncrpaqr4t.
3.8. Vqer JIIrqHoro cocraBa pa6oruuron Vnuaepcureta, ipopvrzpoeanue v

BeAeHHe ycraHoBreHHbIx n YutlaepcllTera aBToMarI{3I'IpoBaHHbIx 6a-g ,4annrx o
KoJrI{qecrBeHHoM Ir KaqecrBeHHoM cocraBe pa6ornaxon Vnvnepcrzrera

3.9. Coaeftcrsue pyxoBoJluTerltr'l clpyI(TypHbIX rloapa3Ae:reuuft B rlo]icKe I'I

nog6ope KaApoB pr paccTal{oBxe pa6orHlrroB Ha ocHoBal{vrl ycTaEoBJreHwr

nprMbrx cBt3er'1 areHTcTBaMI4 3aH'TOCTI4 HaCeJIeHI4.f,, [OCpe,4CTBOM

r4crroJrb36BaHi4r 3neKTpoHHrIx 6a: Aannrtx caftroe Tpy,4oycTpofictaa, ra ot6ope
pa6OlrZKOe nO UX Xna.nU$I4KalII,IOHHbIM, npOSeCcuOua:rbHbIM, JIIITIH6IM, AeJIOB6IM

KAqCCTBAM.

3. 1 0. Vqacrze B co3AaHI4I4 pe3epBa rJrt BbIABV xeuvs Ha pyKoBoAtl4re

AOJI)I(HOCTI4, B pa3BIlTl4U CHCTeMbI BHyTpeHHeno pe3epBa, HacTaBHuqecTBa I',I

npeeMcrBeHHOCTA nOXOleHUii s o6pasonareJlbHoi u nayruoft cpeAax,

poraul4oHHoM nepeilBn)KeHl,tri pyl(oBoAHTenei u cneqralzcrog'
3.1 1 . Konrpo:u, [cIIoJlHeHI]t pyKoBoAlrrentMll [oApa3Aeneul4fr

3a1ogoAaTeJrbHbrx aK'r'oB u noctaHoefleu[fi flpanurelrcrna PoCCzftct<oft

@epepauau, npliKa3oB. pacnoptxeH fi percropa no BonpocaM rca4poaof noJILTHKU

z pa6orsr c [epcoHa.]IoM.
3. 1 2. Brraaqa cnpaBoK t4 ceeAeHl'li o rpyAoBoft AeqrerrHocrl'I pa6otnzxon'

J.13. CocraeJreHHe ycTaHos,'teHHofi u eIuHOBpeMesHOi Crarucruqecrofr

oTqeTHocTr4 B CO6TBSTSTBII1{ C oTBeTcTBeHHocTbrO, onpeAeneHH6f npIIKa3OM

(pacnoptxeHI4eMJ PeKroPa.
3.14. Vqer r4cfro.jl[,3oBaH!rr oTnycKoB pa6oruural,tn VHtleepcurera,

cocTaBleHr,le CBO.qHofO rpa$nrca oTnycKoB, no.qforoflKa npoeKToB npzKa3oB o

rrpeAocraBJreHu14 o'frlycKoB, KollrpoJlb 3a tsbInorHeHtlev rpaSur<a ornycKoB'



3. 1 5. Or<a:anue noMo tri c'rpyKrypHblM rloApa3AeJleHl4au u clyx6au
Vnueepcurera B yKpeniIeHrttl TpyAoBoti n npot'r:so4creeHHofr AI4 cqI4rIJII4HbI,

co6:toAesuu rpyAoBoro 3axoHo.4areJlbcrBa I4 npaBr'iJl BHyrpeuHefo lpyAoBoro
pacrlopqAKa.

3.16. PaccnorpeHlie nltceM, 3anpocoB, rralo6 t'I zaar.neuuit,, cB.s3auubix c

KaApoBbIMtl BOnpocaMI4 u no.4loToBKa oTBeToB Ha nI4cbMeHHbIe 3alrpocbr.

3.17 . Vqacrue B norroroBKe npoBeAeHl4t arrecralJllfi pa6o'rurzroe

Vuueepcnrera, e pa6ore xounccufi no arrecralrnv, aHarrl3e pe3yJibraroB'

peanv3ar\rru peiueuufi arrecraul4oHHblx xor.luccuft, npegloNenuft rro

coBeprueHcTBoBaHI4lO IIpOBeAeHUt a'fi ecTar\u|I.

3.1 8. CorlracoBaHue roKyMeHToB npeAocraBJlseM[,Ix rleAafo 4r]ecKIlMIl Il
HayrrqbrMr4 pa60ruuxautr I fl yq'acrut B KoHKypce u elt60pax Ha 3aMeu{eHve

HayqHbIX 14 neAalorl4r{ecrcux Ao;rNgoc'rei't.
3.I9. Y.Iacrue n paspaSol<e cfiareM rorr.ln,rercnoii oqeHKlr pa6orHliKoB u

pe3yJl6TaTOB 14X AetTeJlbHocTH
3 .20. Vlc'auc fieHl4e rpyAoBoro craxa p a6 oruuralt.
3 .21 . Conepureulte reitctsuir B coorBercrBllr4 c AeficrsyroiqirNa

3aKono,uarerbcrBoM no cBI'I,[ererbcrBoBaHu]o BepHocrI'1 ronufr 4oxyveHroa,
BbtnltcoK Lt3 aol(yMeHToB. Hcxontultlx ol VttngepcHTela- xonufr loxyiverros,
BbrrlucoK rr3 lloKyMeH'l oB aN4eloull'Ixct B orAere KaApoB, Heo6xoAI4MbIx AJI{

npeAcraBJreHt4 r pa6ornuxavra VHanepcurera e Apyilae opfaHI{3aI{I4Ir'

noAJrHHHocrli rIoArII4cIr pa6otruroe, y,qocroBepeHl4lo ,[oBepeHHocTeI,I

pa6orirzron.
3.22. P a6om rlo 3auIHTe nonQu4enquanruofi rzn$opvaqur'I, noly-renriofi

pa6ornui<aun orrlena Ka.qpoB npl4 BbInoJlHeHHI4 3arlaq r'i QyuKqufi orAeJIa' B

npeAeJrax cBoeIZ KoMIIe'reHuuu.

3 .23. lloArorosxa Marepl4aroB AJrt npeAcraBJreHl4t rlepcouaJla K

11o6qpegr4sM rz HafpaXAeHaqN4. BsalzN4o.qefrCrsge c KoMVTeTaMU I{ OTAeJIaMI4

llpaeurelrcrna Canxr-llerep6ypra t'r JleuuurpaAcroi o6lac:rvt no BonpocaM

narpaNgeHufi.
3 .24. lloArorosKa K xpaHeHI4Io, yHI4r{ToxeHuIo' flepeAarra B apxr4B

Vnneepczrera xalponoii iloKvN,leHra(uH B coorBercrBi'Iu c HoMeHKJlarypoft Aen

oTIena KaApoB.

3 .25. Ilo.qroroBKa 14 oQloprr,r,renue npI'IKa3oB' uncrpyrrluil, noloNenufi ra

Apyrux JroKaJrbHbrx HopMaTr{BHbrx aKToB no nopyrreHr4ro peKTopa vnrzuepcareta.

3.26. Perrzcrpautit,'IHcrKoB Herpynocnoco6socru.

4. Opt'aur.r:raqun pa6orsl ol'Ae;la KaApoB

4.1. Orael KarpoB Bo3r,'laBrter Haqa,q!,HIlK or.qeJla KaApoB'

4.2. P a6oT:itut<r4 oTAera KaApoB HenocpeAcTBeHHO nOAqIlHeHbI HaqalbHuKy

oTAeJra KaApoB.

4.3. Pa6otruxl4 orAena KaApoB npI'IHI4MaIorct Ha pa6ory npuKa3oM peKropa

IIO fl P CACTABJI CHI,I IO H ALI AJtbHH KA OT.IICI A KAI POB.



4.4. PacnpeaeJIenne o6qgaHHocreft rrlexny pa6o'rHrKaMrr orAeJIa KaApoB

npou3BOAI4TCS HarrarbHI4KOM OT'{eJIa KaApoB'

4.5. O6qaaHHocru, IIpaBa tr ol'BercrBe Iinocrl pa6orullKoB orAefla KaApoB

orrpeAenqlorct ao,'1)ltHocrHblMl4 l4HCTpyKuritMI4 flo coorBercrByIOnIUM

AorxHocrsM, yrBepxAeHHbIMI4 peKTopoM VHueepcurera'

4.6. Ha.{artnl4K orAela KaApoB opraHl{3yer nclo pa6ory oTAeJIa KaApoB'

4.7 . Ha.ra,ltHnx OT.4era KaapoB Aaer yKa3arllrt u pacflopqxeHlrf,

pa6orHuxarrl orAerla Ka'4poB, o6paulaercx c npe'4craBrerufl:nlu Ha rIpI4eM'

lepeMeIqeHIle, yBoJrbHeHue, Hal'paxAeH14e I{ npltMeHeHi4e AI'ICqv nJII4HapHbIx

e:bIcKaHI,Ifi x paSorHaxav oTAe[a KaApoB, opraHx3yeT noBbIIIIeHI4e

xea:ruQilraqnu pa6orunroe orAera KaApoB'
Kacarouluecf, Syurqr,roua;rluoft4.8. VKasauuq HaqaI[,HI4Ka OTAeIIa KaApoB, KacaruLql4trux qr] I1r\r{lrwnc!

rerreJrbHocrl4 .or,{eJla KaApoB, o6sgarelssli '[Jlt I4cnoJIHeHI4t BceMlr pa6ofi 'rralru

orAeJla Ka,4poB.

5. IIpaea n o6q:]aHHocru pa6oruuxoB orAeJIa KaApoB

5.1. Pa6oriruni'I orAeJIa HMelor IIpaBo:

1) e:alllaoaeiicrBoBarb flo BonpocaM' ornoctrIuuMct K KoM[ereHIII4Ii

orAera, c ApyrllMI'I noApa3AeJreHrrllr'ru VHI'ieepcI4Tera' rocyAapcrBeHHrIMtr I4

MyHXIIUnailbHbIMI4 OprallaMu' a TaKtie Apyf HM 11 opraHu3al{nt{Ml1 ;

2) rpe6onarr' or Bcex crpyKrypHblx fioApa3AeneHl4fi varepraa;rrr fi

cBeAeHIrt, neo6xoAilt'asIe Arq Bblnorneuzx $ynxuai' Bo3JIoxeHHLIx Ha orAeJI;

3) xourponupoBarb co6lrcAeuue rpyAoBoro 3aKoHoAarerbcrBa B

opfaHi{3all?Il4, a raK)(e AaBarb pa3SscHeHl4g no npr'iMeHenll}o HopM TpyAonoro

nt,q"n"u P@ u anux HopMarI'IBHbIX aKToB B paMKax KoMrlerenullu orAeJia;

4) npelcraerirrl npe!'rlo)KeHI4t no roBblueHuto adlSexrrzerioc'rn Lr

coBepuIeHcTBoBaHnIoAeql.cnbHoc.r14BceXo/lpa3Ae,{eHl,Ifiop|aHll3al{ul4Bgac"|v,
orHocsxlefic.{ K KoMnereHuul4 orAena;

5) npe4craeurerbcrBoBarb B ycraHoBJIeHHoM [opsAKe or I'IMeHLI

opraHlr3allliu no BorlpooaM' oTHOCt[lI4MCt K KOMrIeTeHuun oTAe]Ia') B TOM lIr{cJIe I4

no BorlpocaM no46oPa rePcoHara;

6) saeepsm AoKyMenrbl no nt{qHoMy cocraBy' BbI'[aBaeMbIe pa6otruralt

opfal{u3autiH.
o6qgautt:5.2. Pa6orurarll orAera KaApoB ooq3aHbr'

1) o6ecnevrarb coxpaHHocrb rrepcoua!'IbHr'rx AaHHbix pa6otruron rrprl I{x

o6pa6o'rxe;
2) co6nroaars e ceoefi pa6ore HopMI'I 4efi cmyrculero 3aKouoAareJlbcrBa'

6. B:a u moteiicrB He co crpy KTy pHr'IMIr rloApa3AeJrenuqMn

6.1 . Orle,l KaApoB B npoqecce BbInorHeHI4t $yuxulli' Bo3JloxeHHI'Ix Ha

Hefo, B3al{MoAeicrByer co BceMI4 crpyKTypHblMi4 rroApasAeJrenrlflMkr v cnyx6alta

Yuueepcurera.
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7. OreercrneHHocrb

Or4en rca4pon Hecer orBercrBeHHocrb:
7.1. 3a irecsoeBpeMeHHoe 14 HeKaqecTBeHHoe BEinoJrHeHI4e BO3JIOXeHHr,rx Ha

oTAeI 3aAarl.
7 .2.3a secolnoAeHr{e 3aKoHoAare,'Ibcrea g o6racrl't rpyAoBofo npaBa.

7.3. Pa6ornuxu or.{eJra KaApoB Hecyr riepcouaJlbHylo orBercrBeHnocrl B

rrpeAerax ,4oJrxHocrHbIX o6ssauHocrefi, onpe,4eJrenHblx rpyAoBbIM AoroBopoM.
7 .3.1 . Pa6oruurn orAeJIa KaApoB Mofyr 6rrrl [pI4BJIeqeHLI K

4rzcqrznrznapnofr, vareptra,rrnofi, AAMI4HIICTPATI,IB}]OLI, yronoBHon

OTBETCTBEHHOCTI4 B CJIYI{AC II B NOP'AKC, NPC,qYCMOTPCHHbIX 3AKOHOAATEJIECTBOM.

7 .3.2, llopx4on npv BileqeHlit K Al4culllni{uapnofr orBercrBennocr}l

npeAycMorpeH flpaaulaut't BHyrpenHero rpyAoBoro pacnop.sAKa Ynunepcrareta.

8. 3arc.,rroqure,'IbHbIe no,'ror(euHr.

8.1 . Hac'roquee llonoNeslze Bcryrlaer B cl4ny c ,{arLI yrBepxAeuI4t

peKTopoM nocne o6cyN4 etufl u npuH^rus na Vq€uoM coBere Ynr'reepcvreta.

8.2. B Hacroquree flo.rroNesl{e Mofyr BHoclrrLct tI3MeHeHut i{ AonoJIHeHI{rI.

I,Is\reHeHHx !r .qoIIoJIHeHnt B Hacro{Iqee llolox<enue BHoc.f,Tc.fi B ToM xe fioptAre,
IITO I,I NP'IHfiTITE.

8.3. Hacrosuiee lloroNeuue Ar.s o3HaKoMJIeHI4t n o6sgaremHoM rroptAKe

AoJrxHo 6rrrr pasueqeno na caftre Vnueepcureta.


