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@enepanbHOE roCyIapCTBEHHOE OFOKETHOE 00pa3oBaTeNIbHOE YUPEKICHUE
BpICIIEro oOpasosanus «CankT-ITeTepGyprekuii rocyIapCcTBeHHbIH
i i i i i i YHUBEPCHUTET BETEPUHAPHOM MEIULIMHBDY
ITosi0:keHHE 0 NPHEMHON KOMHCCHH
CII6oI'YBM-CMK-I1-02.1-2025

1. OBIIHE MMOJIOKEHUS

1.1. Hacrosiiee mosnoxeHne peryiaupyer mopsiaok hOpMHPOBAHHS, COCTAB,
[IOJIHOMOYHST ¥ NCATENIBHOCT  TMPHUEMHOHM  KOMHUCCHH  (elepabHOTO
TOCYAapCTBEHHOIO 00pa30BaTEIbHOTIO YUPEXKACHHUS BBICIIETO 00pa3oBanust « CAHKT-
IleTepOyprekuit rocynapcTBeHHBI YHHBEPCUTET BETEPHHAPHON MEUIIHHBD) (mamee
10 TeKCTy — YHuBepcureT uin CII6I'YBM).

1.2, OcHoBHOM 3ajmadell TpPHUEMHON KOMHCCHHM SIBISIETCS OOECIICUCHHE
COOMIONEHNUsS TIPpaB TpakaaH Ha 0Opa3oBaHue, ycTaHoBleHHBIX KoHCcTUTyIHEH PO,
3aKOHOZATENLCTBOM P, IIACHOCTH M OTKDHITOCTH MPOBEAEHHS BCEX MPOLELYP
npuema.

1.3. IlpnemHas komuccus B cBoeit paGoTe pyKOBOICTBYETCS

* @enepanbHOro 3akoHa OT 29 gmekabps 2012 r. Ne 273-®3 «O6
obpasoBanuu B Poccuiickoit ®enepaiuny;

® npukazoMm MunobpHayku Poccuu ot 06.04.2021 1. Ne 245 «O6
yTBepkAeHUM Ilopsiaka oOpraHuM3alM¥ M OCYLIECTBIEHHS O0Opa30BaTEIbHOM
JICATENILHOCTH TI0  00pa3oBaTe/bHBIM MPOrPaMMaM  BBICIIET0 O0Opa3OBaHHS -
mporpaMmaM - OakanaBpuara, — NpPOrpaMMaM  CHELMAlMTeTa,  IIPOrpaMMaM
MarucTpaTypbi»;

* npHka3zoM MuHuCTepCcTBa 00pasoBanys U Hayku Poccuiickoi ®eneparun
or 27.11.2024 r. Ne 821 «O6 yrtBepxaernun [lopsinka npuema Ha OGy4eHHE MO
00pa3oBaTeNbHBIM ~ MPOrpaMMaM  BBICIIENO  00pPAa30BaHHS - IporpaMMmam
bakanaBpuara, IpOrpaMMam CIEeLHATHTETa, IPOrPAMMAaM MATUCTPATYPhI»;

* npukasom MunucTepeTa 00pazoBaHus U Hayku Poccuiickoit @eneparyu
or 01.03.2023 r. Ne 231 «O6 yTBepskaeHHH 0COGEHHOCTEH MpHeMa Ha 00ydeHue B
OpraHu3allvy,  OCYHICCTBISAIOIIME  O0pa30BaTENBHYIO  JEATENBHOCTh,  IIO
nmporpaMmaM - OakajnaBpuaTa, — IpPOrpaMMaM  CICLMATUTETa,  [IPOTrpaMMam
MAarucTpaTypsl ¥ IporpaMMamM MOArOTOBKM HAay4HO-TEAAaroTHYECKHX KaapOB B
aCIHUpaHType (aIbIOHKTYPE), MNPEeIyCMOTPEHHLIX YacTAMH 7 W 8 CTaThd 5
@enepanbHOro 3akoHa ot 17 despans 2023 r. N 19-©3 "O6 0co6eHHOCTIX
MPaBOBOTO PEryIUPOBAHUs OTHOILIEHUH B cepax 00pa3oBaHMsI U HAYKU B CBA3H C
npuHaTHeM B Poccuiickyio ®enepammro Jlonernkodr Hapommoit Pecry6nuxu,
JIyranckoii Haponnoi PecriyOnuxu, 3amopoxckoi o6macti, XepcoHCKOH o6nacTu
1 00pasoBanueM B cocTaBe Poccuiickoit Meepanuy HOBBIX CyOBEKTOB - JIOHEIKOM
Hapoxuo#t PecrnyOnukum, Jlyranckoi Haponnodi Pecry6muky, 3amoposkckoii
obnacTn, XepCOHCKOM O00NacTH W O BHECEHHHM M3MEHEHHH B OTIENbHBIE
3aKOHOJATEeNbHBIE aKThl Poccuiickoit Menepanumy;

®* WHBIMM HOPMATHBHO-NIPAaBOBEIMM akTaMu Poccuiickoit ®emeparuu,
peFJIaMeHTI/IpyIOLHI/IMH 0COOEHHOCTH NpueMa Ha o0ydeHHe 1Mo 06Pa30BaTEIbHBIM
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! @enepanbHOE roCy1apcTBEHHOE OIOMKETHOE 00Pa30BaTebHOE YUPEIKAEHUE
j‘ BbIcLIEro o0paszopanus «CaHkT-IleTepOyprekuit rocynapCTBEHHbIN
i i i i i i YHUBEPCUTET BETEPHUHAPHON MeTUIIUHBD»
ITos107xeHne 0 NPHEMHO KOMHCCHH
CIIoI'YBM-CMK-I1-02.1-2025

MporpamMMaM BBICIIET0 00pa3oBaHMs - IporpaMMam OakajiaBpuara, porpaMmmam
CIICMATIMTETa, IPOrpaMMaM MarucTpaTypsl Ha COOTBETCTBYIOLINH YIEOHBIHM IO/T;

e IIpaBunamu npuema B CIIOI'YBM Ha cooTBeTcTByrOmMH ron (maiee —
[IpaBuia npuema);

e VYcrapom O®IBOY BO CIIBITYBM #® UHBIMH JIOKQJIGHBIMHU
HOPMATUBHBIMU aKTaMU Y HUBEPCUTETA.

1.4. CocTaB NMpUEMHON KOMUCCHM YHHUBEPCHUTETA yTBEPXKAACTCS MPHUKA30M
PEKTOpa, KOTOPBIH ABIAETCA NPEACEIATENEM IPUEMHON KOMUCCHH.

 Tlpencenarens NpUEMHOM KOMHCCHH PyKOBOIHT JI€STEIHHOCTBIO IPHEMHOI
KOMHUCCHH ¥ HECET OTBETCTBEHHOCTD 3d BBIIIOJIHEHUE YCTAHOBJICHHBIX KOHTPOJIBHBIX
mp npremMa, coONIONEHUE 3aKOHOIaTeIbHBIX aKTOB M HOPMATHBHBIX JOKYMEHTOB
110 GOPMUPOBAHHUIO KOHTHHI€HTA CTYAEHTOB, ONPEILIIsieT 00I3aHHOCTH €€ YIEHOB U
YTBEPKAAET IUIaH pabOThl IPUEMHON KOMUCCHH, TpaduK MpreMa rpa)1aH dieHaMH
[IPUEMHON KOMUCCHH.

1.5. PaboTy mpHeMHON KOMUCCHH, AEIONPOU3BOJCTBO, & TAK)KE JIMYHEIH
npueM aO0UTYpHUEHTOB M UX DOJAUTENEH OpraHu3yeT OTBETCTBEHHBIM CEKpETapb,
KOTOPBIM HA3HAYAETCsI PEKTOPOM YHUBEPCHUTETA.

1.6. Cpok nOJIHOMOYM I TPUEMHONM KOMUCCHH COCTaBIISIET OJWH TOf.

1.7. Insa opranusanuy npuemMa BCTYNUTENbHBIX UCIIBITAHUH Ha IEPBBIN KypC,
[IPOBOIMMBIX  YHHUBEPCUTETOM, CBOEBPEMEHHOW MOATOTOBKM HEOOXOAUMBIX
MaTepuangoB, OOBEKTUBHOCTM OLEHKH CHOCOOHOCTEM U  CKJIOHHOCTEH,
NOCTYNAIOIIMX, MPUKA30M PEKTOPA CO3MAXOTCS IMPEAMETHBIE 3K3aMEHAIlMOHHBIE
KOMUCCHH, (OpMUPYEMBIE U3 YHUCJIa HauOOJIee ONBITHBIX U KBAIU(ULIUPOBAHHBIX
npenogasaresiet. [Ipukazom pekTopa HaszHa4yarOTCs UX Mpeacenarenu. llopsmox
MPOBEACHUS  BCTYNUTENBHBIX  MCIBITAHWNA, MPOBOJUMMBIX  YHUBEPCUTETOM,
pernamenTupyercs I[lonoxeHneM 00 5K3aMEHALMOHHBIX W ANEJUISLUOHHBIX
xomuccusix npu npueme B ®I'bOY BO «Cankr-IleTepOyprckuil rocynapCcTBEHHBIN
YHUBEPCUTET BETEPUHAPHON MEIULIUHBI», YTBEPKAAEMBIM PEKTOPOM.

1.8. B ciaydae HeoOXONMMOCTH MOTYT HA3HA4YaTbCsl 3aMECTUTENH
npeaceaarenel NpeaMeTHbIX 9K3aMEHALIMOHHBIX KOMUCCHUH.

1.9. Tlpu HEOOXOAMMOCTH B COCTaB IPEIMETHBIX JK3aMEHALIMOHHBIX
KOMHCCHM MOTYT OBITh BKJIIOYEHBI IpENoAaBaTeId APYyrux 00pa30BaTeIbHbBIX
YUPEIKIECHUH.

1.10. Ipencenareny npeIMETHBIX 3K3aMEHALMOHHBIX KOMUCCHIA:

- TOTOBST MAaTE€pHAJIbl JJI BCTYIHUTEIBHBIX HCIBITAHUH, IPOBOIMMBIX
VHHUBEpPCUTETOM, JJIs onipeiesieHHbIX [[paBunamu mpuemMa KaTreropui rpaxiaH,

- IPEICTABJISIFOT BBIIEHA3BAaHHBIE MAaTEpUAIIbl Ha YTBEPIKIEHUE 3aMECTUTEITIO
TpeficenaTens IPHEMHOM KOMUCCHH YHHBEPCUTET,
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DezepanbHOE rOCYIapCTBEHHOE GIOIKETHOE 06pasoBaTebHOe YUpEKIEHHe
BbICIIEr0 0bpasoBanus «CaHkT-IleTepGyprekuil rocyIapcTBeHHBI
i i i i i i YHUBEPCUTET BETEPUHAPHON MEIULIUHBD)
ITonoxenne o npuemMuoii KoMuccHH
ClIoI' YBM-CMK-I1-02.1-2025

- OCYLICCTBIIIOT PyKOBOACTBO U CUCTEMATUYECKHH KOHTPOJIL pabOThI WICHOB
INPEAMETHBIX 9K3aMEHALIUOHHBIX KOMUCCHIA;

- Y4aCTBYIOT B PACCMOTPEHHUH ameISLUMN;

1.11. Ha mepuox mpoBeneHWsS BCTYIMHTENBHBIX HCIIBITAHMI CO311ar0TCs
ANCJUIHOHHBIC KOMUCCHH, COCTaB KOTOPBIX yTBEPKAAETCS IPUKA30M PEKTOPA, a
TIOJTHOMOYHS OIIPEACIISIFOTCS COOTBETCTBYIOIIMM I1OJI0KEHUEM.,

1.12. Jins obGecmevenus  paboThl  NpHEMHOW  © [IPEAMETHBIX
OK3aMCHALIMOHHBIX KOMUCCHH 110 Hauana npuema JOKYMEHTOB NIPUKA30M PEKTOpa
YTBEPIKAAETCS COCTAB TEXHUYECKOH KOMHCCHH U3 YHCIIA HAY4YHO-IIEAArOTMYECKOTO
COCTaBa, acCNHpaHTOB, WHXCHEDHO-TEXHMYECKMX pPAbOTHHKOB M  yueGHO-
BCIIOMOTaTeJIbHOTO IIEPCOHAa YHHBEPCHUTETA.

1.13. TlonmHOMOYHMS MPHEMHOM KOMHCCHH, NIPEAMETHBIX DK3aMEHAIMOHHBIX,
ANEJUIALIMOHHBIX KOMHCCHH M CTPYKTYDHBIX IONpa3fielieHUH YHHBEPCHTETa B
BOTPOCaX OpraHU3alliy [PUEMa CTYACHTOB ONPENENIIOTCS YCTaBOM YHUBEpCHTET,
NIOJIOXKCHHUSIMH I PEKTOPOM.

2. OPTAHM3ALMS PABOTBI IPUEMHOM
KOMUMCCHH U JEJONPOU3BOJICTBA

2.1. Opranmsamus paGoTbl NPHEMHON KOMHCCHH U JICJIOIIPOU3BOJICTBA
HanpaBlieHa Ha oOecriedeHue COOMIONEHUsS NpaB JHYHOCTH M  BBINONHEHHE
rOCYNapCTBEHHBIX TPEOOBAHUH K PHEMY B BEICIINE M CPEIHHUE TPODECCHOHABHBIE
y4eOHbIE 3aBEICHHS.

2.2. Pabora mpueMHON KOMHCCHH ODOPMIAETCS MPOTOKONAMH, KOTOpPBIE
NIOATMCHIBAXOTCS MPEACEHAaTEIeM HIM €ro 3aMECTUTE]IEM M OTBETCTBEHHBIM
CEKpETapeM NPUEMHOM KOMHUCCHUHU.

2.3. PelueHus MpUeMHOM KOMUCCHH IPUHUMAIOTCS IPOCTHIM GOBITHHCTBOM
TOJI0COB (IIPH HANMYMK HE MeHee 2/3 yTBEpKIEHHOTO COCTaBa), B TOM qucie, npu
BOSHMKHOBEHHHM  BONIPOCOB, HE  MPEAyCMOTPEHHBIX  COOTBETCTBYIOMIUMH
JOKYMEHTaMH. .

2.4, OTBETCTBEHHBIH CEKpETaph IPUEMHON KOMHCCHH 3a0J1arOBpeMEHHO
TOTOBUT pa3IWYHbIC WHGOPMALMOHHBIE MaTe€pUalbl, ONAHKH HEeOOXOIUMOiL
AOKYMEHTAllMM, IPOBOIUT IIOAOOD UJIEHOB MPEIMETHBIX HK3aMEHAIIMOHHBIX
KOMHCCUH, TEXHHYECKOrO IepcoHana, O0OpyAyeT IIOMEIICHUS IS paboThI
OTBCTCTBCHHOIO CEKPETaps ¥ TEXHUYECKOTO MepCOHana, 0hOPMIISET CIIPABOYHBIE
MaTepHUabl IO CIHEHUAIBHOCTSIM W HANpaBICHUSM, 00paslbl 3alOTHEHUS
JIOKYMEHTOB a0UTyPHECHTAMH, 00€CTIEYNBACT YCIIOBHS XPAHEHHS JOKYMEHTOB.

2.5, C menmbio 03HAKOMIIEHMS ITOCTYMAOIIErO M (nmm) ero poamrenel
(3aKOHHBIX TPEACTaBUTENEH) C yCTABOM YHHMBEpPCHTETa, JNHIEH3HEH Ha IpaBo
BEJICHHS 00pa3oBaTeNIbHON NEATENBHOCTH, CO CBUAETENLCTBOM O IOCYIapCTBEHHOM
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DeniepanbHOE rOCYIaPCTBEHHOE GIOIKETHOE 00pa3oBaTeNnbHOE yUpEsKICHHE
BbICIIEro oOpasosanus «Caukt-Iletep6yprexuit TOCYIapCTBEHHBIIH
i i i i i i YHHUBEPCUTET BETEPUHAPHON MEIULIUHBL)
ITosi0:xeHne 0 NPHEMHOMN KOMHCCHH
CIIoI'YBM-CMK-I1-02.1-2025

AKKpCIUTAMKA 10 KaXIOMY W3 HAlpaBICHUH MOATOTOBKH (cenuanbHOCTH),
AAIOMIAM TIpaBO Ha BbIJAYy NOKYMEHTa YCTaHOBIEHHOTO 00Opa3sLa O BBICIIEM
00pa3oBaHNH, 0OPa30BATENBHBIMH IpOrpaMMaMH  BBICILETO  O00pa3soBaHUS,
peann3yeMbIMH YHUBEPCUTETOM, M APYTUMH OKYMEHTAMH, PEIIaMEeHTUPYIOIIMMHU
OpPTaHM3alMIO 00pa30BaTENILHOTO MpoLecca U paboTy mpueMHOH KoMECCHU
YKa3aHHBIC JIOKYMEHTBI pPa3sMEINAOTCs Ha HH(POPMAIMOHHOM CTEHIE W Ha
OhHLHATBHOM CaiiTe.

2.6. B cpokH, ycTaHOBIEHHBIE IlpaBunamu mpriema, mpHeMHasT KOMHCCHS
OOBSBIISET CIEMyIOLIEe:

® TpaBHia IpHeMa, YTBEPKACHHBIE Y HUBEPCHTETOM CaMOCTOSTENBHO;

¢ TepeHCHb CNELHAIbHOCTEH W HANpPaBIEHMH TMOATOTOBKM BBICILETO
o0pasoBaHus, Ha KOTOpble YHHBEPCHUTET OOBIBILET IPHEM [OKYMEHTOB B
COOTBETCTBHH C JMIEH3HEH HA OCYIIECTBICHHE 00Pa30BaTEIbHON AeSTEIbHOCTH U
CBHIICTCJIbCTBOM IOCY 1apCTBEHHON aKKPEIUTALIHH;

® KOJMHECTBO MECT Uis TpHeMa Ha O0yYeHHe [0 PasIMYHBIM YCIOBHAM
IOCTYIUICHHUS;

® B paMKax KOHTDOJbHBIX HU(D IpHeMa C yKa3aHHEM KBOT OCOGOT0 M
L[EJIEBOTO MMPUEMOB;

® [0 I0roBOpaM 00 OKa3aHMH IIATHIX 00Pa30BaTEIbHBIX yCIIyT;

® CPOKH NPOBE/ICHNUS NIPHEMA, B TOM YHCIIE HAYasla ¥ 3aBEPIICHHS IpHeMa
AOKYMCHTOB, IPOBCIACHUA BCTYNHTEIbHBIX HCIBITAHWM, 3aBEpIICHUS npuemMa
JIOKYMEHTOB HEOOXOMUMBIX JUTSI TIOCTYIIICHHS HA KAKIOM 3Talle 3QUUCIICHUS;

® IO Pa3IUYHBIM yCJIOBHSIM MTOCTYIUICHHUS:

® [ICpCHCHB BCTYNHUTENBHBIX HCIBITAHUHA C yKa3saHUEM MPHOPHTETHOCTH
BCTYTUTCIHBIX UCTILITAHUH TIPH PAHXKUPOBAHUM CIIHCKOB, MOCTYAOLIHX;

® MHUHHUMAaJIbHOE KOJIMYECTBO OAJIIOB,

® (OpMy NpOBEICHHS BCTYIUTEIBHBIX UCTIBITAHUH, MPOBOJMMBIX
YHHBEPCUTETOM CaMOCTOSTEIBHO,

* WHGOPMANUIO 06 0COOBIX TpaBax H MIPEUMYIIECTBAX; O BO3MOYKHOCTH
cradu BCTYIIUTEIbHBIX VICTIBITAHHH, IIPOBOJIUMBIX YHHUBEPCUTETOM
CaMOCTOATC/IBHO, HAa DPYCCKOM sI3bIKE (Hajee - s3bIK PeCHyONHKH PoccHiickoii
Denepanun); 0 NOPSIKE y4eTa MHAUBUIYaTbHBIX JAOCTHIKEHHH, ITOCTYMAOIINX; 00
OCOOCHHOCTSIX ~ IPOBENEHMS  BCTYIHTENBHBIX  HCIIBITAHHM UL JIAIl ¢
OrPaHUYCHHBIMH BO3MOXHOCTAMH 3[0POBbSI, HHBAIUIOB,

® TMpaBujla TOAaYM H DPACCMOTPEHWsA aNeILUA M0  pe3ysbraram
BCTYIHTEIbHBIX HCIILITAHUH, TIPOBO/IMMBIX Y HHBEPCHTETOM CAMOCTOSITEIBHO;

® HWHOOPMAUIO O HEOOXOIUMOCTH (OTCYTCTBMM ~ HEOOXOIUMOCTH)
MPOXOKACHUSI MOCTYMAIOLIAMHU 0053aTEIBHOTO MPEABAPUTENEHOTO MEIUIIMHCKOTO
ocMoTpa (00cenoBanus);
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DenepanbHOE rOCyIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BrIcIIero o0pasosanus «CaHkT-IleTepOyprekuit rocynapcTBeHHBIM
i i i i i i YHHUBEPCUTET BETEPUHAPHON MEIUIIUHBD)
Ilono:xenne o MpueMHOM KOMHCCHH
CII6I'YBM-CMK-I1-02.1-2025

® [IpOrpaMMbl BCTYIIUTENbHBIX UCIBITAHUM, IPOBOIUMBIX Y HUBEPCUTETOM
CaMOCTOSITEBHO;

e oOpaser noroBopa 06 Oka3zaHHH IUIATHBIX 00Pa30BATEIBHBIX YCIYT;

e uHGOPMALUIO O MECTaxX MpUeMa JOKYMEHTOB, MOYTOBBIX aJpecax s
HAIIPABJICHUSI TOKYMEHTOB, HEOOXOAUMBIX IS TOCTYILICHHUS;

e MHOOPMALUIO O HAIWYUK OOLIeKUTHs(KH), KOJMYECTBE MECT B
OOUISKUTHUSIX TSI HHOTOPOJHUX MTOCTY MAFOIIHX;

e uHpopManus 00 0cOOBIX MpaBax W MPEUMYIIECTBAX - M0 Pa3IHYHBIM
YCIIOBUSIM ITOCTYTUICHMUS;

® DACIIMCaHUE BCTYNUTENBHBIX MCMOBITAHUH (C YKa3aHHEM MECT HX
POBENCHUS ).

2.7. B nepuox mnpuema JOKyMEHTOB NpPHUEMHAas KOMUCCHS YHHUBEPCHUTETA
€KEIHEBHO HMH(MOPMUPYET O KOJMUYECTBE TMOJAHHBIX 3asBICHHM O MpHUEME U
KOHKypCE, pa3MelaeT CIHCKA JIMI, T[OJaBIIMX JIOKYMEHTBI, OpPraHHU3yeT
(QYyHKLIMOHHUPOBaHWE CHELUUANbHBIX Tele(@OHHBIX JHMHHE Ui OTBETOB Ha BCE
BOIIPOCHI ITOCTY A IUX.

2.8. udopmanus 0 KoarM4ecTBe MOJAHHBIX 3asBICHUH O MPUEME U CIIUCKU
JHUL, TONABIIMX JOKYMEHTBI, IO KaXIOMYy HAlpPaBICHUIO IOATOTOBKHU
(crienmanbHOCTH ) OOHOBIISIOTCS €KETHEBHO, pa3MeIlaeTcst Ha OMHUIHAILHOM CaifTe
VYHHUBEpCUTETA U HA UHPOPMALIMOHHOM CTEHJI€ TPUEMHOM KOMHUCCHUH.

2.9. Iloma4ya 3asBIEHUS] O IPUEME MU JPYTHX HEOOXOIMMBIX JIOKYMEHTOB
PErUCTPUPYETCS B CHELHUAIBHBIX XypHalax. B dopMmy 3asBlIeHHs BKIHOUAIOTCS
rpagsl, NpeaycMarpuBaroniie GUKCAIUI0 MOCTYMAIMNAM 00s3aTeIbHBIX (BaKTOB,
ycTaHOBJIeHHbIX [lopsiakom npuema MunoOpHayku Poccuu.

2.10. IlpremMHasi KOMHUCCHSI OCYLIECTBIISIET KOHTPOJb 3a JOCTOBEPHOCTHIO
cBeleHu 00 ywactum mnoctynatoumx B EI'D u o pesynprarax EID depes
benepanpHyro uHGopmalmonHyto cucremy (OHC).

JIuto, oTBETCTBEHHOE 3a BBeeHue nHpopmaiuu B mporpammy OUC I'MA u
IIpreMa, OCYILECTBIISIET IPOBEPKY NOCTOBEPHOCTH CBEIEHUH 0 pesynbratax EID.

2.11. TlpuemHass KOMHCCHsI TAK)K€ ‘MMEET IMPABO OCYLIECTBISATh MPOBEPKY
JIOKYMEHTOB 00 0O0pa30BaHWH, [OKYMEHTOB, MPENOCTABISIOIINX aA0OUTYypUEHTaM
oco0ble Mpasa Mo MOCTyIUIeHUI0. C LENbI0 MOATBEPKIECHUS TOCTOBEPHOCTU THX
JIOKYMEHTOB TEXHUYECKHU MEPCOHAT MPUEMHON KOMUCCHH BIIpaBe 0Opalarhcsi B
COOTBETCTBYIOIIUE TOCYAAPCTBEHHbBIE (MYHHUIUIIAIBHBIE) OPraHbl U OPraHU3alllH.

2.12. llocrynaromue, NPEACTABUBIIME B  I[PUEMHYKD  KOMHUCCHIO
YHHUBEpPCUTETA 3aBEIOMO IOJJIOKHBIE JOKYMEHTBHI, HECYT OTBETCTBEHHOCT,
[IPELYCMOTPEHHYIO 3aKOHOAATENLCTBOM PO.
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2.13. 3asBleHME O IpHEME B YHHUBEPCHUTET, a4 TaKXKe HEOOXONUMBIE
JIOKYMEHTBI MOTYT OBITh HAIPaBJIeHBI MOCTYAIOLIMM YEPE3 ONEPATOPOB [OYTOBOM
CBSI3U OOIILIETO MTOJIH30BAHHUS B CPOKHU NOJA4M JOKYMEHTOB.

2.14. IlocTynaroiieMy BbIAAETCS paCIIKCKa O IPHEME JOKYMEHTOB.

2.15. Ha xax710ro mocTymnaromiero (abUTyprueHTa) 3aBOAUTCS JIHYHOE JIeN0, B
KOTOPOM XPaHSITCSl BCE CIAHHBIE JIOKYMEHTHI ¥ MaTepHalibl CAaIH BCTYIMUTENIbHBIX
UCIIBITAHUMN.

2.16. Madopmarius U3 TUIHBIX A€ aOUTYPUEHTOB BHOCUTCS B 2JIEKTPOHHYIO
0a3y JaHHBIX IS JanbHelen 00padoTKu.

2.17. IlprieMHast KOMUCCHS B COOTBETCTBHH C ITOJTyYEHHBIMU OT a0UTYPHUCHTA
JIOKYMEHTaMH MPUHUMAET PELIEHUE O JOIYCKe MOCTYMAIOIIEro K BCTYUTEIbHBIM
FICTIBITAHMSIM, YCIOBHSX €10 y4acTHs B KOHKYPCE U M3BELIAET €r0 00 9TOM.

2.18. TlocTymaromuM, JAOMYLIEHHBIM K BCTYNHTEIbHBIM HCIBITAHUAM,
BBIJIACTCS DK3aMEHALMOHHBIN JTUCT. B ciiydyae HEOOXOAMMOCTH, B HErO BHOCSTCH
OIEHKH U3 JOKYMEHTOB, MOATBEPXKIAIOUIMX y4acTHE AOWTYpPHUCHTOB B JPYrHX
(GopMax BCTYNHTEIBHBIX HCIBITAHHH. DK3aMEHAIMOHHBIM JIUCT NOAIIMBACTCH B
JIMYHOE JeJI0 a0UTYypHEHTA IT0 OKOHUaHUH BCTYIHUTEIBHBIX UCIIBITAHHH.

2.19. Opranusarys ¥ MpOBEIEHHE BCTYTUTENIBHBIX UCIIBITAHUH, IPOBOJUMBIX
VHHBEPCHTETOM, TpaBUiia MOJAYU U PACCMOTPEHMs ale/ULILUI IO pe3yIbTaraMm
BCTYTNUTEIBHBIX HCTIBITAHUH peTIaMEeHTUPYIOTCA MOJIO’KEHUEM «O06
SK3aMEeHAIMOHHBIX Komuccusix rpu npreme B ®TBOY BO «Cankr-TleTepOyprexui
rOCYIapCTBEHHBIH YHUBEPCUTET BETEPHHAPHOR MeIUIUHbD, «O0 anesIsIioHHOU
xomuccuu mpy npueme B ®TBOY BO «Cankr-ITerepOyprekuii rocynapcTBEeHHBIH
YHHUBEPCUTET BETEPUHAPHON METUIIUHBDY.

2.20. KOHKypCHBIE CIHMCKH IOCTYNAOIIUX, OTYEThl IpEfcenaTenet
NPEAMETHBIX K3aMEHAIMOHHBIX KOMUCCHH [0 HTOTaM BCTYIUTEIbHBIX HCIIBITAHHH,
POBOAMMBIX YHHBEPCUTETOM, XPAHATCS B PUEMHON KOMUCCHH B TCYCHNE ILECTH
MECSIIeB ¢ MOMEHTa Haudaja IprheMa AOKYMEHTOB, a 3aTeM YHWYTOXKAKTCsI B
YCTaHOBJIEHHOM IIOPSIIKE.

2.21. JluyHble 1ena 3aYUCIEHHBIX aOUTypUEHTOB B COCTaB CTyIAEHTOB
TepearoTCs B IeKaHaThl GaKyIbTETOB YHUBEPCUTETA.

2.22. Juunsie neia (¢ KOMUIMHU JOKYMEHTOB) He 3aUHCIIEHHBIX a0UTypUCHTOB
XpaHATCS B MPUEMHON KOMHCCHM B TCYCHHME IOJa C MOMEHTA Hadala IpHeMa
JIOKyMEHTOB, & 3aT€M YHUYTOKAIOTCS B YCTAaHOBICHHOM TIOPSIIKE.

3. OPTAHMU3AIIMS BCTYIIUTEJIbHBIX UCIIBITAHUH

3.1. Dk3aMeHaAlMOHHLIE TPYNNbl IMOCTYMAOIIMX, JOIYIICHHBIX K
BCTYIIUTEIHHBIM HCIBITAHUAM, (QOPMHUPYIOTCS B IOPAJAKE PErHCTpalli IprueMa
JIOKYMEHTOB.
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3.2. Pacnicanne BCTYIHTEIBHBIX HCIIBLITAHUN YTBEPKIACTCS IIpeJiceaTeneM
NPUEMHOH KOMHCCHUH (€70 3aMECTHTEIIEM) U O0BSBISETCS He ITO3AHEE, YeM 3a 3 JHa
0 MX Hadyana. B pacnucanvu BCTYNHUTENBHBIX HCTIBITAHUMN NIEPCOHABHbIE JAHHBIE
IpeACenaTeNiel M YICHOB  MNPEAMETHBIX  JK3aMEHALMOHHBIX  KOMHCCHIA,
9K3aMEHATOPOB HE YKa3bIBAIOTCH.

3.3. BerynuTenbHblE HCTIBITAHHS MPOBOASTCS B CPOKH, YCTaHOBJICHHBIE
IIpaBunamu nmpuema B YHUBEPCHUTET.

3.4. llpu BXOmE B ayTHTOPHIO, 1€ MPOBOAATCS HCIIBITAHUS, IIOCTYAIOIIU I
NPENBABIAET TACIOPT WM WHOW NOKYMEHT, YIOCTOBEPSAIOIIMH JIMYHOCTH, M
OK3aMCHAMOHHBIN JUCT. [locie NpoBepKH JIHYHOCTH MOCTYNAMOIIET0 B3aMeH
OK3aMCHAI[MOHHOTO JIACTAa MY BBIIACTCsl SK3aMEHALMOHHBIH GHieT (TecT U T.IL),
OJTaHK JIMCTA YCTHOTO OTBETA MM ONAHKH TUTYIBHBIX JHCTOB ¢ BKJIAABIIIAMY JUTSL
BBITIONHEHMS MHUCbMEHHOH pabotel. Ha sk3ameHe aGurypuenTam 3ampermaercs
MCIIOJB30BaHUE JIFOOBIX TEXHMYECKHX CpEACTB. KOHCYTBTAIMM ¢ wieHAMH
PEIMETHOH 3K3aMEHAMOHHOM KOMHCCHH IOy CKAIOTCS TOJBKO C LENBIO YACHEHHS
(hOpMyITMPOBKH BOIIPOCA B 9K3aMEHALMOHHOM JIUCTE (TECTE U T.IL.).

3.5. Pe3ynbTarhl BCTYIUTEIbHBIX HCIIBITAHUH OIIEHUBAIOTCS [0 CTOOAIBHOM
IIKaJIE B COOTBETCTBHH C [IpaBuiamu nprema B YHHBEPCHUTET.

3.6. OlieHKa CTaBUTCS B 9K3aMEHAIMOHHYIO BEIOMOCTD M B DK3aMEHAIIMOHHbIH JIHCT
IIOCTYIIArOIIETO.

3.7. TlpoBepka NHCHMEHHBIX paGOT MNPOM3BOAMUTCS TOJIBKO B IIOMELICHHH
YHHBEPCHTETa HCKITIOUUTENBHO OK3aMEHATOPAMH — YICHAMH [IPEIMETHOU
OK3aMEHALMOHHON KOMHUCCHH. B ciydae HEOOXOOMMOCTH K TpOBepke pabGOThI
OTBETCTBCHHBIM ~ CEKPETapeM MPUEMHOHM KOMHCCUM WM  HpeJceaareieM
NPEIMETHOM OK3aMEHAIIMOHHOH KOMHCCHM MOTYT OBITh IIPUBICYEHBI JBa
9K3aMeHaropa.

3.8. Tlocrymarompie, He SBHBHIHECS Ha BCTYIUTEIbHBIC WCIBITAHUS IO
YBXKUTEIBHON MPUYKHE, OATBEPKIECHHOM TOKYMEHTAIBHO, JOMYCKAIOTCS K Ciade
NPOIMYIICHHBIX BCTYMUTEIBHBIX HWCIBITAHUM B NapajUIebHBIX TPYINAxX HWIN
VHAWBHIYaJIbHO IO PA3pELICHUIO NPEICEIaTellsi IPUEMHON KOMUCCHH B CPOKH,
YCTAHOBJICHHBIE /ISl IIPOBEAEHUS BCTYIIUTEILHBIX UCIIBITAHUM,

3.9. Hudopmanus o0 pesyabTarax BCTYNHTENIbHBIX HCIBITAHUM —€XKeIHEBHO
pa3MeIaeTcs Ha HHPOPMAIIMOHHBIX CTEH/IaX M O(UIHAIBHOM caiiTe YHUBEPCHTETA.
3.10. Ilocrymaromui wMeeT MpaBO MOAATh ANEUIALMIO TI0 pPe3y/IbTaTaM
BCTYITUTEbHBIX HCHbITaHWU. [IOpAnOK momaun W pacCMOTPEHMs aneuIsLui
ycraHaBluBaeTcs [lonokeHneM 00 ameuIsUOHHOW KOMHCCHH, yTBEPIKIAEMBIM
PEKTOPOM.
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4. OPTAHU3AIIUS BAUNCJIIEHU A

4.1. Pemenue NIpHEMHOH KOMHUCCHH O 3a9HCIICHHM B YHCIO CTYIEHTOB
O(OPMJISETCS HPOTOKONOM IIPHEMHONH KOMHCCHHM, B KOTOPOM YKa3BIBAIOTCSI
OCHOBaHHUs 3a4UCIIeHHs (0€3 BCTYyNUTENbHBIX HCIBITAHHMN, 0 KOHKYPCY, B TOM
YHCIIE TI0 KBOTaM 0COOO0T0 U LIEJIeBOr0 MPHEMOB).

4.2. Ha OCHOBaHMHM pELICHHS IPHEMHON KOMHUCCHH B YCTAHOBJIEHHBIE CPOKH
M3aeTCsl MPUKa3 O 3aYMCIIEHHH B YHUCIO CTYAEHTOB, KOTOPBIA JOBOIUTCS MO
CBCICHHUsI A0MTYpHEHTOB. 3a4UCIIEHHE Ha MeCTa, (QHHAHCHDYEMBIE W3 CDPEICTB
(enepanpHOro OrOMKETa, C OIUIATOM CTOMMOCTH OOYYEHHs, OCYILECTBISIETCS B
CpPOKH, ycTaHoBIeHHbIE TTopsiakom npruema MuHoOpHayku Poccum u Ipasunamu
npuema CII6I'YBM.

4.3. B cimydae oT3piBa JOKYMEHTOB JHOO HEMOCTYIUIEHHS Ha OOydYeHHE
OpPUTHMHAJIBI JTOKYMCHTOB, IIPEICTABICHHBIE IOCTYMAIOIIAM, BO3BPAIIAIOTCS HE
no3nHee 20 paboumx IHEH MOcie OT3bIBA MOAAHHBIX JOKYMEHTOB MJIM IOCIHE
3aBEPIICHUS MPOIETYP 3aUUCIICHHS 10 COOTBETCTBYIOLIUM YCIOBHUSIM MOCTYILICHHMS
B COOTBETCTBHUU CO CIIOCOOOM BO3BpaTa, YKa3aHHBIM B 3asBIEHHU OO0 OT3BIBE
MIOJAHHBIX JTOKYMEHTOB WX B 3asBIEHUH O TIpUEME.

4.4. OpurusHajbl HeBOCTPEOOBAHHBIX JIOKYMEHTOB 00 00Pa3s0OBaHMHM IIOCIE
U3bATHS W3 JIMYHBIX J€J IEPEJaroTCs M0 ONMCH Ha XpaHeHHWE B apXuB
YHUBEpCUTETA.

4.5. Tlpuka3 (mpukasbl) O 3aYHCICHUH C yKa3aHHEM KOJIMYECTBA OaJLIOB,
HaOpaHHBIX Ha BCTYNUTEIBHBIX HCIIBITAHUSX, KaK HA OHOIKETHBIE MECTA, TaK U Ha
MECTa IO JOTOBOPaM C OIIATOM CTOMMOCTH OOY4YE€HUS, U OCHOBAHUS 3aYUCIICHHSI
(6e3 BCTYNMTENBHBIX UCTIBITAHHM, TI0 Pe3yJIbTaTaM BCTYIIUTEILHBIX UCIIBITAHMHN 10
KBOTaM 0CO0Oro M LEJEBOrO MpHeMa, Ha OOIIMX OCHOBAHHSX) IMyOIHKYIOTCS Ha
opuumanbHOM calite YHuUBepcHTeTa M Ha HMH(OOPMAIMOHHOM CTEHIE HPHEMHOM
KOMUCCHHU B JI€Hb UX U3LAHUS U JIOCTYIHBI MOJH30BATENSIM B TEUCHUE 6 MECSIEB
BKJIIOYUTENIBHO.

5. OTYETHOCTH IPUEMHOM KOMUCCHUU

5.1. PabGora nmpHeMHON KOMHCCHU 3aBEPIINAETCS OTYETOM OTBETCTBEHHOIO
CeKpeTapsi IPUEMHON KOMHUCCHH 00 UTOrax mprema Ha 3acelaHiH Y UeHOT'O COBETa
YHUBEpPCUTETA WU PEKTOpATA. '

5.2. B xauecTBe OTYETHBIX JOKYMEHTOB IIPH MPOBEpPKE PabOThl MPUEMHOU
KOMMCCHUH BBICTYIIAIOT:

e TlpaBuia npuema B Y HUBEPCHTET;
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® JIOKYMEHTBI, ITOATBEPKAAIOIINE KOHTPOJbHBIE IUGPHI MpHeMa u
YCTaHOBJIEHHOE KOJIMYECTBO JIOTIOJHUTETHHBIX U IIEJIEBBIX MECT;

® IIPUKAa3bl 10 YTBEPKICHHUIO COCTaBa MPUEMHONH KOMHUCCHH, TIPEIMETHBIX
9K3aMEHALMOHHBIX, alle/UIIIMOHHBIX KOMUCCHI;

® IIPOTOKOJIbI IPHEMHONH KOMHUCCHH;
XYPHaJIbl PETUCTPALIUU JOKYMEHTOB MOCTYTAFOIIHX;
JIOTOBOPHI O IIEJIEBOM MPUEME;
pacnycaHue BCTYMUTEIbHBIX UCIIBITAHMIH,
JIMYHBIE J1e1a OCTYTaloIINX;
HK3aMEHAI[MOHHBIE BEIOMOCTH;

® IPOTOKOJBl ANEJUIILMOHHONW KOMHCCHM, OTYETHl Mpeaceaareicii
IPEIMETHBIX KOMUCCHN IO UTOTaM MPOBEICHUS BCTYITUTEIBHBIX UCIIBITAHHUH;

® IPHUKa3bl O 3aYUCIIEHUH B COCTAB CTYJICHTOB;

® CBOJHBIE JAHHBIE O KOJMYECTBE 3aUUCICHHBIX Ha Kypc, GopMy 00yUeHHs,
Ha OOKETHBIE MECTa U MECTA C OIIATOM 00YyUEHHS 110 TOTOBOPaM.

5.3. Ilo opunmanbHOMY 3ampoCy CBEIEHHSI O pe3yJbTarax MpHeMa MOTYT
OBITH IEpENaHbl B OpraHbl yIpaBieH!st 00pa30BaHUEM, CITy>KOBI 3aHATOCTH U JIp.

6. IPABUJIA ®OPMUPOBAHMS IMYHOTI'O JEJA CTYAEHTOB,
3AYNCJIEHHBIX HA ITEPBBIU KYPC

6.1. Hauano ¢opmupoBaHHs JHUYHOTO JeNia CTYyACHTa OCYIIECTBISET
IpUeMHasi KOMUCCHUSI YHHUBEPCUTETA B COOTBETCTBUU C JIEUCTBYIONIMMU MPABUIIAMHU
npreMa, B KOTOPOM XPaHSTCS HNOKYMEHTBI, MaTepuajbl CIa4¥ BCTYIHUTEIbHBIX
UCIIBITAHUNA, B TOM YHCJE JOKYMEHTHI, CBSI3aHHBIE C ame/UIAlHNed, a TaKKe
OpWUTHMHANIBI U (WJIM) KONHWHM JIOBEPEHHOCTEH, MpENCTaBICHHbIE B YHUBEPCUTET
JIOBEPEHHBIMU JIUIIAMH.

6.2. OTBETCTBEHHOCTh 3a (OPMUPOBAHUE JIMYHBIX Jell aOUTypHEHTOB
BO3JIAra€TCsd Ha TEXHMYECKUX CEKPETapedl NMPUEMHOM KOMHCCHH, Ha3HAYE€HHBIX
MIPUKA30M JIJIsI IPOBEICHUS IIPUEMA.

6.3. Ha xaxioro cTynenta GopMUPYETCs: TOJIBKO OJHO JIMYHOE JEIO.

6.4. Tlocme 3aBeprieHuss paOOThl MPUEMHOM KOMHUCCHUU JIMYHOE JIEJO
MPENICTaBIsET COOOH MaKEeT JOKYMEHTOB, IOMEIIEHHBIX B ITANIKY-CKOPOCIIUBATEID B
XPOHOJIOTHUECKOM Topsiake. Ha HileBo cTOpoHE yka3blBaeTCs (GaMMIIuS, UM,
OTYECTBO AOWUTYpHUEHTA, HOMEDP JIMYHOIO Jela COINIACHO >KypHaly pPETHUCTpaluu
nprueMa JOKyMEHTOB.

6.5. JluuHbple Jnena, 3a4UCICHHBIX AOUTYPHUEHTOB, IIPUEMHAs KOMHCCHS
nepefaeT JUIST UX JaJIbHEHINEero BeAEHHsl B Ipolecce OO0y4eHHs B JIEKAHATEI
(bakynbTeTOB YHUBEPCUTETA HE NTO3AHEE 3 JHEH 10 Ha4aJla 3aHATHH.
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6.6. JInuHble nena (¢ KOMUsIMU JOKYMEHTOB) HE 3a4HMCIICHHBIX a0UTypHUEHTOB
XpaHATCS B IPUEMHOM KOMHCCHH | rofl ¢ MOMEHTa Hadaja MpueMa JJIOKyMEHTOB, a
3aT€M YHUUYTOXKAIOTCS B YCTAHOBIEHHOM TOPSIJIKE.

[TonIMHHUKK HEBOCTPEOOBAaHHBIX JOKYMEHTOB 00 00pa3oBaHHWH TIOCIE
U3BSITUS U3 JIUYHBIX J€J IEPENAIOTCS B @PXUB I10 aKTy JJISl XpaHCHMUS.

7. OBSI3AHHOCTH COTPYJTHUKOB
INPUEMHOH KOMHUCCHH

7.1. JJom>KHOCTHBIE 00S13aHHOCTH NIPEACEAATENS U 3aMECTHUTEIS TPEACeNaTeNs
IIPUEMHON KOMUCCUU ONPENENSAIOTCA HAaCTOSIUM [[o100keHUEM U TOKHOCTHBIMU
WHCTPYKIUSMHU.

7.2. OTBETCTBEHHBIN CEKpETaph MPUEMHON KOMUCCHHU:

e pa3pabaThiBaeT  JOKYMEHTBHI, PEMNIAMEHTHPYIOIIUE  JESATENBHOCTh
NPUEMHOM KOMHUCCHUH, a TaKKke pabodre UHCTPYKIMH JJIsI COTPYTHUKOB MTPUEMHON
KOMMCCHUH I10 OCHOBHBIM MOMEHTaM JI€ITEIbHOCTY;

® pPYKOBOAUT pabOTONW NPUEMHOM KOMHCCHHM IO TMOJrOTOBKE HOBOIO
HaOopa, MpueMy JOKYMEHTOB, IPOBEAEHUIO BCTYNHUTEIbHBIX HCIBITAHUNA H
3a4YUCIICHUIO B Y HUBEPCUTET;

e OpraHusyeT yuely ¥ MHCTPYKTaX IepCOHaNIa IPUEMHON KOMUCCHUHY;

® DPYKOBOJHUT pabOTOM MO MOATOTOBKE K ITyOJHUKAIIMU POCIEKTOB U APYTHX
MH(OPMALIMOHHBIX MaTEPUAJIOB IPUEMHON KOMUCCHH;

® TOTOBUT  HEOOxoaWMble  WHGOOPMALMOHHBIE  MaTEpPHAIBl UL
aOWTYpHEHTOB, 00ECTICYHBAIOIIINE TPO3PAYHOCTH PadOTHI IPUEMHON KOMHUCCHY;

e oOecreyrMBaeT OpraHU3alMi0 W KOHTPOJIb 3a IpoBeneHueM JlHen
OTKPBITBIX IBEPEN;

® [POBOAWT HWHGOPMAIMOHHYIO W  pPa3bsCHUTENBHYIO paboTy ¢
aOUTypUEeHTaMHU U UX POAUTEISIMU;

® OCYIIECTBISET pabOTy IO COCTABIEHUID HOPMATHUBHOM OTYETHOCTH,
MH()OPMALIMOHHON U IPYyTrOW TOKYMEHTALNH;

® TOTOBHUT MaT€pHAJIbl K 3aCEJAHUSAM IIPUEMHON KOMHUCCHUU,

e obecreurBaeT WHOOPMAIMOHHOE HAIOJHEHHE M OOHOBJIEHHE Da3lena
IpUEeMHON KOMHCCUU Ha MHTepHeT-nnoprane Y HUBEPCUTETA,

¢ KOHTPOJIUPYET paboTy CEKpeTapsi U TEXHUYECKUX CEKPETAPEN NMPUEMHOM
KOMHCCHH; TIPABUJIBHOCTh O(POPMIIEHHUS JOKYMEHTOB IIOCTYIIAIOIINX;

e opranuszyeT pabOTy TEXHUYECKHMX CEKpeTaped B IIEPHOJ IpHeMa
JOKYMEHTOB, TIPOBEJICHUS] BCTYIIUTEJILHBIX MCIIBITAHUM U IMepeAayud JUIHBIX 1T B
JEKAHATBHI;

® OpPraHMU3yeT BCTYIMUTEIbHBIE UCTIBITAHNS,
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® COCTaBJIFET PACHMCAHHE BCTYIMTENbHBIX UCIIBITAHIN U KOHCYJILTALIUIM;

® y4acTBYeT B pabOTe aneuIIIHOHHON KOMUCCHH,

® KOHTPOJHPYET TMPOUECCH IMMPOBKU W ACHIH(MPOBKH IMHUCHMEHHBIX
9K3aMEHAIIMOHHBIX PaboT, OCTYNAIIHX; TPABUILHOCTE OQOPMIIEHHS TUYHBIX JeJ
aOUTYpPHUEHTOB;

® TOTOBUT NPOEKTHI MPUKA30B O 3aYMCICHUU B YHHUBEPCUTET, O COCTABAX
NPUEMHOM, OK3aMEHAlMOHHOW W  ame/UIIIMOHHOM KOMMCCHH, IIPOTOKOJIBI
3aceaHui IPUEMHON KOMUCCHH;

¢ opranusyet padoty ¢ ®UC 'MA u npuema;

® KOHTDPOJHPYET IPABUIBLHOCTh BeJACHHUS 0a3 JaHHBIX;

* ofecrieynBaeT yd4eT M HajNexallee XpaHEHUE JOKYyMEHTOB IPHEMHON
KOMHCCHH B COOTBETCTBUU C HOMEHKIIATYPOU e,

® BBINOJHICT JpPYrHe OOS3aHHOCTH B COOTBETCTBHM C HACTOSIIIUM
TONIOKCHUEM, TIOPDYYEHMSIMH TpPEACEnaTeNls MW 3aMECTUTENs TpeacenaTes
NPUEMHON KOMHMCCHH, JOKHOCTHOM HHCTPYKIIMEH;

7.3. CexpeTapb NPHEMHON KOMHCCHH:

* obecrieunBaeT peskuM paboThI U HOIICP/KAHHUE TTOPAAKA B IEPHOJ PaBOTHI
NIPUEMHON KOMHCCHH, y4aCTBYET B OATOTOBKE TIOMENIEHUH IIPUEMHON KOMHUCCHH
K Ha4ally paboThl €KErOJHON NPUEMHON KaMITaHUH, UX TEXHHYECKOM OCHAIICHHUM;

® KOHTPOJHUPYET IPABUIBHOCTh BEACHHUS 0a3 JaHHBIX;

® Y4YacTBYET B IMOAOOpPE TEXHHUUYECKOTO TIEPCOHANA IPUEMHOM KOMHUCCH,

® y4aCTBYeT B TMPOBCICHHM HHCTPYKTaXa TEXHUYECKUX pPaOOTHHKOB
IPUEMHON KOMUCCHH 10 IPHEMY U 00pabOTKe TOKYMEHTOB aOUTypPHUEHTOB;

® y4aCTBYeT B IMOATOTOBKE M PA3MHOKEHMM OJAHKOB JIOKYMEHTAIUH
IPUEMHON KOMUCCUH;

® Y4YacTBYET B COCTABJICHUH PACIHCAHUS HK3aMEHOB U KOHCYJIBTAI[HIA;

e o0ecrneunBaeT OK3AMCHAIIMOHHLIE M  ANe/UIIHOHHBIE KOMHCCHH
HEOOXOTUMOHN NOKYMEHTAIUEN U OJIaHKaAMU;

® TpPUHUMAET yd4acThe B MHU(POBKE © JEMIM(POBKE IMHCHMEHHBIX
9K3aMEHAIIMOHHBIX PabOT, MOCTYAIOINX;

® obecrieurBaeT OQOPMIIEHHE W XpaHEGHHE [HCHMEHHBIX PpalorT,
MOCTYNAOIIHUX KaK JOKYMEHTOB CTPOTOM OTUETHOCTH;

® OCYIIECTBJISICT MPOBEPKY IPENOCTABIEHHBIX CBEACHHM O pe3yJIbTaTax
EI'D B ®UIC TUIA u npuema; |

® OKa3bIBACT IIOMOLIbL B (POPMUPOBAHUU MMPOCKTOB MMPUKA30B HA 3aUUCIICHHE
B YUHCJIO CTYJICHTOB, IIPOTOKOJIOB IIPUEMHON KOMHUCCHH;

® KOHTPOJIMPYET MIPABUIBHOCTE OQOPMIICHHS JINYHBIX JIe]T AOUTYPHEHTOB;
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® [IOATrOTABJIUBAET U CIAET JOKYMEHTHI IPUEMHON KOMUCCUU B ICKaHATHI U
apXUB,

® OCYIIECTBIsIET  paboTy MO  JAEJONPOU3BOJCTBY,  COCTABJICHHIO
HOPMAaTUBHOW OTYETHOCTH, MHPOPMALIMOHHOW U JPYTrOd JOKyMEHTAIINH;

® T[OTOBUT MAaTEpPUAIIBI Ul 3aCEAAHUN U OTYETOB IIPUEMHON KOMUCCHH;

® T[IOATrOTaBIMBACT MaTepUalbl U 3aMOJHSAET CTEHABl Ui OOBSBICHUM
NpUEMHON KOMHUCCHUM U Dpaszena NpUEeMHOM komuccuu Ha HWHTepHeT-moprale
YHUBEPCUTETA;

® YYaCTBYET B OPraHU3ALMOHHBIX MEPOIPUATUIX IPUEMHON KOMUCCHH;

® BBHINOJHSET paboTy 1o cOopy, MNOATOTOBKE HWHGOPMAIIMOHHBIX U
PEKJIAMHBIX MAaTEPHUAJIOB;

® OCYIIECTBISIET PACIIPOCTPAHEHUE PEKIIAMHBIX MATEPUAIIOB U CIIPABOYHOU
JIUTEPATYPHI;

® T[POBOAMUT HHMOPMALMOHHYI0O M  pPa3bICHUTEIbHYIO paboTy C
aOUTYypUEHTaMH U UX POAUTEISIMH;

® yYacTBYET B OPraHU3AlMU U MPOBEAEHUH J[HEW OTKPBITBHIX IBEPEH;

® [POW3BOAUT PETUCTPALMIO U XPAHEHUE IEPENUCKH C Pa3IUYHBIMH
OpraHU3alUsIMHU;

® BBIMOJHSET JAPYrue OO0S3aHHOCTH B COOTBETCTBHM C HACTOSAIIUM
MOJIOKEHHUEM, TIOPYYCHHMSIMA MPENCENarelis, 3aMECTUTENs IpeicenaTesss u
OTBETCTBEHHOT'O CEKpETapsi NPUEMHON KOMUCCHH, JOJDKHOCTHOW MHCTPYKIUEH;

7.4. TexHUYeCKHE CEKPETapH HA3HAUYAIOTCs IPUKA30M pPEKTOpa M3 4YHUCiIa
HAy4YHO-TIEIarOTHYECKOr0  COCTaBa, AaCIUPAHTOB, HHKEHEPHO-TEXHHUYCCKHUX
paOOTHUKOB W Yy4eOHO-BCIIOMOIATeNIbHOIO IEPCOHANa YHHMBEPCHUTETa Ha CPOK
IpreMa TOKYMEHTOB, CIa4M BCTYTIHTEIbHBIX 3K3aMEHOB M O(OPMIIEHHS JMYHBIX
JIeJT CTYICHTOB, MOCTYMHUBIIUX B YHUBEPCUTET B TEKyILEeM rofy. OHM NOAYUHSIIOTCS
OTBETCTBEHHOMY CEKPETapr0 NMPUEMHOM KOMHUCCHUHM M HECYT aIMHUHHCTPATUBHYIO
OTBETCTBEHHOCTh 3a T[PAaBWJIBHBIA IIPUEM, COXPAHHOCTH, CBOEBPEMCHHOC W
IPaBWJIBHOE 0OPMIIEHUE JTOKYMEHTOB.

7.5 Ilpu npreme TOKyMEHTOB abUTypHEHTA TEXHUUYECKUH CEeKpeTaph JOJDKEH
JIEeHCTBOBATh B COOTBETCTBUU CO CIEAYIOIIUM IOPSIAKOM:

® T[POBEPUTH MACIOPT HA TPAKIAAHCKYIO IPHUHAUICKHOCTh U MPUHATH
JOKYMEHTBI TI0 00s3aTE€IbHOMY IIE€PEUHIO, MPEABAPUTEIBHO TPOBEPUB UX
MOUIMHHOCTL M IPaBHIBHOCTH OQopmieHus. HempaBuibHO OQOPMIIEHHEBIE
JOKYMEHTBl TIPUHMMATh 3alpellieH0. B HeCcTaHZapTHBRIX CHUTyalHsX, €cClH
aOUTYPUEHT SBISETCS MHOCTPAHHBIM IPXIAHHHOM, IOCTYNAET IO KBOTE 0COO0T0
npueMa, [BJIAETCS COOTEUYECTBEHHHKOM M T.JA., HEOOXOMMMO B 00sA3aTeIbHOM
TOpsAZIKE IIPOKOHCYJIHTHPOBATHCS C OTBETCTBEHHBIM CEKPETAapeM NpreMHoOn. Kpome
0053aTEILHOrO MEPEeYHs TOKYMEHTOB HEOOXOAMMO IPHHSATH U JIOTIOJTHHUTE/IbHBIE
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AOKYMEHTBI, MOATBEPKAAIOIINE MPABO HA IIPHEM MO0 KBOTaM 0COOOTO ¥ IIEJIEBOrO
IpueMa, Ha MpaBaX COOTEYECTBEHHUKA U T.JI.;

® 3apeTHCTPHUPOBATh AOUTYPUEHTA B JKypHAlle NpHeMa a0UTypPHEHTOB W
JaTb €My PETUCTPAllMOHHBIN HOMED;

® BBIIATh A0WTYPHEHTY PACIHCKy C [EPEYHEM MPUHSTHIX JOKYMEHTOB, a
TakoKe MaMATKy ¢ PaBUJIAMHU II0/1a91 OPUTHHAJIOB JOKYMEHTa 00 06pa30oBaHMH.

® CIIOXKHTH BCE NPHUHATHIE NOKYMEHTBI (B COOTBETCTBHM C INEPEYHEM) B
CKOPOCIIMBATENb U CHOPMUPOBATH JTUYHOE JI€]I0 aOUTYPHEHTA,

& [IpH IIpHeMe JOKYMEHTOR Y ML, JOMYIIEHHBIX K yYaCTHIO BO BHYTPEHHUX
BCTYNIUTCIIPHBIX HCIBITAHUSAX YHHMBEPCUTETA, pacledyaraTh SK3aMeHAI[MOHHBIH
JIACT, IPOBEPUTH €TI0, BKICUTH (POTOrpaduio abUTypHEeHTa, IepenaTh Ha MOIIHCH
OTBETCTBEHHOMY CEKPETapi0 NPHEMHOM KOMHCCHHM H 3aBEPUTh €r0 IeYaThio
IIPUEMHOU KOMHUCCHUH;

¢ [PCKPATUTL NPHEM NOKYMEHTOB OT a0UTYPUEHTOB B yCTAHOBJICHHBIE
CPOKH  ©KETOAHbIMH  [lpaBunamMu  mpuema, mepenaTth  IIOATOTOBJICHHBIE
PETHCTPALMOHHBIC XY PHAIIBI 1 3aKPBITHS U MOANKMCH OTBETCTBEHHOMY CEKPETapIO
¥ 3aMECTUTEITIO TIPENICENATENS IPHEMHONU KOMUCCHUY;

® BbBIIATh IIOJ] POCIIUCH B PETHUCTPALMOHHOM >KYPHAJIE WM B 3asSBICHUU
A0UTypHEeHTa JIOKYMEHTBHI aOWTypHEHTaM, He MPOLICANIAM IO KOHKYpCY, TpHU
IPCABABICHUH MMM [IACOPTa B OOMEH Ha CICAYIOIIWE JOKYMEHTHI:
OK3aMEHALMOHHBIN JIUCT, PACIIUCKY B IPUEME JOKYMEHTOB,;

® TOArOTAaBIMBATE MAaTEPHaNbl I 3a4UCICHHS aOWTypHEHTOB B
YHuBepcurer;

® TIPOBEPUTH HA MOUTHHHOCTH JOKYMEHT 00 00pa30BaHUU.

8. SAK/IIOYUTEJIbHBIE IOJIOXKEHUS

8.1. Hacrosmee ITonoxenne npuHATO Ha YYE€HOM COBETe YHUBepcuTeTa U
YTBEPXKICHO peKTOpoM YHHBepcurera. [lonokeHHe BCTymaeT B CHIIy ¢ HAThl ero
YTBEPKIECHHUS. )

8.2. B Hacrosmee [Monoxenue MOTYT BHOCHUTBHCS U3MEHEHHS, TOMOJIHEHUS B
CBASH C COBEPLICHCTBOBAHWUCM IIpaBWJ INpuéMa W B CIy4asXx W3MEHEHHUS
JICHCTBYIOLIETO  3aKOHOAATeNbcTBA Poccuiickoit  Denmepanuu. V3meHenus wu
AOTOMHEHUS B Hacrosmee [lomokenne BHOCATCS B TOM e MOPSKE, 9YTO U €ro
[IPUHSTHE.
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